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1. Introduction

1.1 Document Purpose

The purpose of this document is to provide an overview on how to apply for a Commercial Raffle Organiser’s
licence and what services are available through the VGCCC Portal.

This user guide covers the following:

An overview of the options available on the Community and Charitable Gaming Home page
How an organisation can renew or apply for a corporate / sole trader licence

How an organisation can surrender a licence

How an organisation can apply for a condition modification

How an organisation can appeal a condition or application decision

How an organisation can request a change to their profile

How an organisation can submit additional forms (PDF form upload)

How an organisation can propose a new nominee for the licence.

1.2 Audience

This user guide is designed to educate users on what a Commercial Raffle Organiser can do on the VGCCC
Portal.
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2. The VGCCC Portal — Community and
Charitable Gaming

2.1 Community and Charitable Gaming Tile Home Page

This section will provide an overview of what a Community and Charitable organisation can see on the
VGCCC Portal.

Commercial Raffle Organiser

Maintain and update applicotions ond licenses

On this page:

My Applice

Licence Management

CRO Corporate Licence Application CRO Sole Trader Licence Application

Licence Appeals

Licence Refusal Appeal

Feature Description

1. My Applications This section wll show all the individual applications the organisation has applied for.

2. CRO Corporate Licence This option will allow the organisation to apply to become a Corporate Commercial Raffle
Application Tile Organisation.

3. CRO Sole Trader Licence This option will allow the organisation to apply to become a Corporate Commercial Raffle
Application Tile Organisation.

4. Licence Application This option will allow the organisation to withdraw an application if it hasn’t been processed.
Withdrawal Tile

5. Licence decision Appeal This option will allow the organisation to appeal the decision of not being granted a Corporate / Sole
Tile Trader licence or to appeal against a condition imposed on the licence.

2.2 CRO Corporate Licence Application

The following instructions and screenshots will show how an organisation applies/renew for a Corporate
Commercial Raffle Organisation.

Steps # Description

1. Click on the Complete A . .
Request button on the CRO CRO Corporate Licence Application
Corporate Licence
Application tile. Fill oul your draft licence application

1
Complete Request
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2. Read the VGCCC Commercial Raffle Organiser Page Application
instructions before starting
your app“cation. Applying for a Commercial RafMe Organiser Licence
~ IMPORTANT INFORMATION o
Dirextions for Compietion
3' Once read’ CIICk on the The VGECE website contalng Information aDout the requiremients win applying 1of a llence. The VGIOC wedslte ks when compieting this ication fonm.
- e, piease upica the regulred nformation, There v multple ceparurles o Upicad fes throughat the form

Applicant Details button

Faise or Misesding information
atse o mieasing Informaion, your appiicarion may be renEad and or you may be

Fusiication of Disclpilnary action

inary action against you, s dechion, Incuding your full name and retsted lcencel regstration numbe, may be

lan consiant WhIn e Privacy and B3t Prote

sang your pplication

vicarion. ¥ou MRSt SUppiy 3 Vil oMl J00SE aNa MABia PIaNG NUMEeF (1or 56

[ET T ———— [E—
r—— Docarion oy appicare
e —

aaional Avertivg Reurements

4. Select if it is a new licence or B
renewal. Applicant Details
Personal Details
For a Renewal This application is for, or part of @ (Reauired)
The steps for a Renewal are the Semialdt o B R OROTRS

(3) New hcence/registration application

same except you will need to enter o
. . . () Renowal of a kcence/registration

your Licence / registration

number as the next question

when you select Renewal of a S =

licence/registration from the drop Surname Middle Name(s) First Name

down in the first question. s o B

() New association/nominee

Input licence/registration number

Preferred name will appear on your identity card, Your police certificate and credit report must show that your preferred name has been checked. This applies
to the quthorised officer in case of an entity Tobe by Officer, where relevant.

Conny
5.  Enter your personal details. Date of Birth (teaurec)

17-021964

6. Select if you have been
known by any other names. Place of birth

Austraba v

What is your residency status?
Upload o copy of your visa conditions checked through Visa Entitioment Verificotion Online (VEVO).

Austrolian Citizen v

namels),including any alios(es), Anglicised name(s), maiden

Arey Kk have you been known by anather
name, married name(s) and name(s) changed via deed poll? (Required)
Ensure that you provide any names noted above when applying for your National Police Certificate and your Credit Report.

) nNo

O ves G
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Select if you have had any
changes in your legal
name(s).

Enter your current residential

address.

a) Ifless than 10 years,
enter additional

b) Indicate if you have a
separate postal
address.

Legal Name Changes

Have you had any legal name changes? (quired)

Ensure that you provide any nomes noted above when applying for your National Police Cerificate and your Credit Report.

o @
O ves

~ Current residential address

Please add your cument residential address below:

25t M;Q»::?:o{ fusstralla #

Street (Required) Suburb (Required) Posteode (Requirad)

00 Bourke Street Melbourne 3000

State (Hequired) Country (Required)

wIC Australio

If less than 10 years at this resldentlal address, please provide list of all addresses for the last 10 years

Postal address same as above? (vequired)
o™

@ v

10.

Enter your phone and email
address information.

Confirm that you will notify
the VGCCC if any of your
contact details change within
14 days of the change
occurring.

v Contact Detalls

Local Austrailan number s mandatory

Mobile Phone

Other Phone

atleast one contact number Is required

Email (Required)

1. CIicI§ Save for later to chuckeprinmatcomau
continue.
Confirm Email address (Required)
cbuckipprintuat.com.au

Yes, | understand that | must notify the Victorian Gambling and Casino Control Commission of any changes of my contact details within

(fourteen) 14 days of the change occurring. (Required)

(%) ves.1understand

v

12. The Applicant Details button

will turn green if successful.

Compilance/Legal and Criminal History

|

Supporting Information Declaration by Appiicant

Information Resezsa Law Enforcemert

Adaltionai Appilcant Detalls.
Summary of Financlal Information

Estanisnment or Assoclates

Insustry Assoclations

Information Resease Financial

Adaltionai Finandal Particutars Reponsiole Gaming

‘Adcitionsl Aovertising Requirements

13.

Next, click on the
Compliance/Legal and
Criminal History button.

|11}

Supporting Information
Information Rejease Law Enforcement

Adahonal Appilcant Detalls
Summary of Ainanclal Imommtion

Estaniisnment of Assoclates

Compilance| Legal and Criminal Mistory

Adaltional Financlal Particutars

Financlai Particutars

Decaraten by Appcant

Reponsinie Gaming

‘Acaltional Advertising Requirements
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14. Answer all the Compliance /
Legal and Criminal History
questions.

15. Click the Save for later
button to continue.

Compliance/Legal and Criminal History @

Have you ever been charged with, or found guilty of, a criminal offence, by alaw agency for an alleged
offence against you? (requures)

D No

O ws

o office nolder of a company or parner in a parnership at the tim

In a partnersnip at v

ormation In relation to these exciud

toany ction in the past 10 years or via busi Include

Hasthe
active or pending. (Required)
D No
O wes

Outside of Victoria, has the applicant ever applied for any racing or gambling industry licence, notice, permit, authorisation, registration
in any jurisdiction? (Required)

Outside of Victoria, has the licant been the subject of y action, regul Y «action in the last 10
years? include active or ng. (Required)

®) No

O ves

or lay (e.g. ASIC, APRA, ACCC) (Required)

i
1
{
3
é
i

Has the i in a diversi (Required)

QO ves
What s Dk 1 (ttps: fwave mcusic gowau/ And-supportaivers
Is there any investigation or charges currently pending against you in respect of any offence? (urrcd)
™) No

O ves

ogram

| must notify the Victorian Gambling of any new charges, investigations or

Yes, | understand that and Casino Control Commission
findings of guilt for both civil or criminal matters within 14 days of the change occuring. (Required)

(®) Yes | understond

16. The Compliance/Legal and
Criminal History button will
turn green if successful.

Supparting Information Inaustry Assoclations

FAnandal Particutars
Deciaration by Appilcant

Information Release Law Enforcement Information Relesse Financlal

Addhional Applicant Detalls Adaitional Financlal Pardioulars Reponsible Gaming
‘Summary of inanclal Information

E—

17. Next, click on the Financial
Particulars button.

Decaration by Appilcant

Supporting Information Inaustry Assoclations

Information Release Financlal

Information Relesse Law Enforcement

Acdltional Appilcant Detalls Addldonal Financlal Particulars Repons|bie Gaming

Summary of Financlal Information

Estabilshment of Assoclates

10 10

Aaditional Advertising Requirements
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18. Answer all the questions =
regarding your financials. If Financial Particulars @
prompted’ upload the Provide details of all financial institutions and other sources with which the applicant has accounts, borrowings or investments of
relevant documents to $50,000 or more
support your application. House Mortgage
Does the applicant have borrowings of $50,000 or more with any fi ial i i other i

19. Click Save for Later button List of Crecitors: A st of the corparation's creditors, stating the name of the craditor,amount awing and mumber of days debt has bean owed, f apsiicable
to Conti nue must be attached. The kist should be completed as at the end of the latest calendar manth and be certified by the authorised officer on behalf of the
. corporation as to its accuracy. Where a corporation has never traded but o holding company exists, @ listing of the holding company’s creditors must instead
be provided as port of this opplication.

I
Q

Mo

List of Creditors

aNZ ET

Doas the i ori of 50,000 or more with any finoncial institution or other source?

List of Creditors: A listing of the corporation’s creditors, stating the name of the creditor, amvount owing and number of days debt has been owed. if applicable.
must be attached. The list should be completed as at the end of the latest calendar month and be certified by the authorised officer on behalf of the

toit ¥ Where @ Corpor has never traded but @ holding company exists, @ listing of the holding company’s creditors Must instead
be provided as port of this application.

(2) No

ves

O

Has th had any on the credit report or equivalent from the relevant agency. Attach report(s).
{Required)

~
@,

Mo

(&) ves

Credit Report (ieouired)

=~

Credit Report pdf

-3

pat, doc, docx, text, png, gif, Jog, [peg
Is your credit report's date of issue more than 3 months ago? (Required)
[OL

O ves

Is the applicant in default of any debt repayment or lean? (kequired)
@ Mo

Q) ves

Has the applicant ever been, or subject to or any il (Required)

M you are a discharged bankrupt,  copy of your Certificate of Discharge From must this (o nat send the original
certificate)

(oL

() ves

Is the the for *s debt or loan? (Required)
oL

() ves

Has the applicant been an officer of an entity, or in the case of the applicant being an entity, that has been wound up, placed into

hod a receiver, v or agent for a mortgage appointed, entered into a scheme of arrangement, or been
invelved in other similar proceedings? (Note: Include any pending known to the (Required)

(O™

() ves

20. The Financial Particulars
button will turn green if
successful. [T——

Information Release Law Enforcement: Information Release Financlal
Aadltional Appiicant Detalts Addltional Finandlal Particulars Reponsible Gaming

Summary of Financlal Information

Estaniishment o Assoclates Andldonal Anvertising Requirements
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21. Next, click on the

Supporting Information
button. Inaustry Assoclations

Aadltlanal Appilcant Detalks Addtonal Financlal Particulars Reponsible Gaming
Andldonal Aovertising Requirements

Deciaration by Applcant

Summary of Financlal Informtion

EszailshmEnt or ASSOCIaES

22. Upload all supporting
documentation as required. Supporting Information

supporting information (if required)

23. Click Save for later button to
continue.

Police Check pdf

= 10MB.

pa, doc, doc, text, prg, g, Jog. lpeg
23
I Save T later 1

Inf

24. The Supporting Information
button will turn green.

nformation Resease Law Enforcement. Pormation Release Financlal

prem—— p——

Summary of Financlal Informetion

Establlshment of Assoclates ‘Addltional Advertising Requirements

25. Next, click on the Industry
Associations button.

Dectaration by Appacant

==

Information Release Law Enforcemnent. Information Release Financlal
prer——— e

Summary of Financlal Information

JTTIG
al

Esmoilsnment of Assoclates ‘Aaditonal Acvertising Requirements

26. Indicate if you have any other

associations in the gambling Industry Associations
industry'? Doss the any in the gambling industry?
a) If Yes, a new section will Ore

appear in which you can e @

list your associates.

27. Click Save for later button to
continue.

28. The Industry Associations
button will turn green.

_ E i
Information Resease Law Enforcement Information Release Fnandal

‘Anchionat Appilcant Detals ‘aaaltiona) Financial Panicuiars Repansibie Gaming
Summary of Financlal Information
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29. Next, click on the
Declaration by Applicant
button.

nformation Retease Law Enforcement

Aadhionsl Appiicant Detalts

Summary of Financlal Information

Estanisnment or Assoclates

Information Release Finandlal

Asditonal Financlal Particulars

Aacitonal Asvertising Requirements

=

Reponsile Gaming

30. Declare that all information
provided is accurate and

answered truthfully.

Declaration by Applicant

Dectaration Connrmation

31. Optional. Choose if you want

.

button to continue.

Corine Buck

to sign up to the VGCCC O K oox 11 et 1 VGOCC et
Newsletter. @ @
32. Click Sign and Save to
continue.
33. The Declaration by oo  cmpamtogn iy s
Applicant button will turn
green. [mtigamrn| et | v D)
S —
eT———
34. Next, click on the oo o s s
Information Release Law
Enforcement button. | saponigiematen _ || sty asoctars |  Duciraton oy foptiart
e T e
35. Read and acknowledge the
|aW enforcement questionsl Information Release Law Enforcement
CONBENT R RELEASE CF MISOAMAETION OF LA ENROACEAIENT AGEMERES
36. Enter your full name that you S
have used on your
application.
37. Click the Sign and Save
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38. The Information Release _ — _
Law Enforcement button will
turn green. | supporing nvomaten | | sy psacatons | | oucaton oy sgpcan: |
[ —
39. Next, click on the mmonas o iy o
Information Release
Financial button. [ suponngirvomaen | | sy asmctos | | pecaraton oy gptan: |
| immation seease Law Entocement | o e prarcis 39
40. Read and acknowledge to
release your financial Information Release Financial

information.

41. Click the Save for later
button to continue.

Dot tne Anandlal rescurces T the Appican

42. The Information Release [ ettt | Comteioge na ity |
Financial button will turn
 supportgintomaton sty Asacators
green.
e — [ @
43. Next, click on the Additional [ i rmm oy | [ G |
Applicant Details button. s =
i sesase rarcal

VGCCC PORTAL - COMMERCIAL RAFFLE ORGANISER - USER GUIDE 10
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44. Enter additional details for
your application.

Note: For the Full name of the
applicant, please enter the name
of the organisation.

45. Click the Save for later
button to continue.

Additional Applicant Details

Full name of the applicant @

Carine Buck

Date of incorporation

02-02.2006

Place of incorporation

Melbourno

mzsazza

Australion Business Number (ABN)

[

Certificate of Incorporationpdf

ypes: pa, 0o, doc, test, png. gi, Ipg. Ipeg
Constitution/Replaceable Rules

|Drwm

Constitution Rules pdf

Is to any other

Melbourne 3000

State (wequired) Country (Required)

e Australio

Applicant's Contact Number

DAASETE

Appiicant's Email Address

Has the applicant operated under any other business name/s?
@ e

O ves

Does it intend to operate under any other business nome/s?
A copy of the section 23 certificate under the Business Nomes Act 1962 for each business name listed must be attached
) o

Ow

Has nged in the last 3 years?

(o™

() ves

VGCCC PORTAL - COMMERCIAL RAFFLE ORGANISER - USER GUIDE
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w Mame of applicant's nomince (If applicabic) a

it of resaastion autnorising

Corine
Middle Name/s
T
Surname
uck
Is extract or repart hed? (equared)
Historical orgonisational extroct from the Austrolion Securitses and s =) Al under Australian
Corporations Low must lodge with from AsiC
O we

Attach a copy of

=

historcol organsational extract pdf &

R
par, o, doc, test, prg, 9, Ip5. Ioes

Please provide further details (if required)

i

profits of the be distributed ( " laries, trusts, divi copital
imvastment stc) Y -

copital investment

Provide details of profit the entity for i and the names of
beneficiaries of any distribution)

Corine Buck
David Johns

Does hy required)

-isa that the applicant company and is itself o subsidiary of n other corporation (Note: Any
entity nomed . ity form of. named in -
Associated Entity or Assockated Individual form as appropriate).

@

QO ves

Does the applicant have e i [ ¥ itis linked (Required)

@ no

Q) ves

Enter Detalls Below

FIRST NAME

Daa Jonns -

ide details of the includi ch

Company’
persons currently filling those positions.

[ —

Corine Buck Events Org Structure.pdf L

d the name of any

quired to 2 forms.
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Please attach a copy of the busines including the following content - years, a go»
sh etc), where
required phan. All Gther entities Must SUbMIt & business plan
l orcrop fles
income and Expenditure pdf -

= pdf, doc, docx, text, png, gif, |pg, |peg

ana preference shares (Inc:
Total Number

orinary snares (voting ana Income entinemen

Preference shares (income entitlement shares only): Total Number

‘orm a5 appropriste, The VGCEC may =50

List below the names of the ten (10) largest shareholders and the number of shares held

Corlne Buck Company 100 v

)

Do any of the shareholders holding § per cent or more of shares in ity h behalf of or in trust for any
porson o entity? (Requrcd)

‘Where a beneficial owner of shares is named , and the beneficial owner holds a total of 10% or more of ordinary or preferential shares, the beneficial owner of
the shares must ntity or

[OX

O ves

Is the applicant a Corporate Trustee? (Required)
[OX™

O ves

Speclfy all of the current beneficlarles/unit holders of the Trust who recelved 109% or more of the Trust's Income distribution In any one of the last
three (3) years:

Identify below any trust beneficlarles/unit holders with voting rights that, by virtue of the Trust Deed, enable them Individually or as a group to
remove/change the Trustee or to Influence the Trustee's decislons:

he benenc

‘s / unit hoickrs loentined m

Enthty or Assocla

46. The Additional Applicant ==
Details button will turn green.

==

T

‘Summary of Financla) Information
Estabiishment of Assoclates Additiona Advertsing Requirements

47. Next, click on the Additional
Financial Particulars button.

g
]
g
FA
&

o
someern

o
s o 1

\aahtionat Fins:

‘Summary of Financial Information

Establishment af Assoclates Addltional Adverttsing Requirements
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48. Enter additional details for
your application.

Additional Financial Particulars @

Attach a copy of both your tax d your Notice of the Tax past3 ial y
applicable.
49. Click the Save for later | O drop files
Tax Return and ATO informationpdf ]
Maximum size: 10MB
Aowed fie types: P, do, docx, text, png, gir, Jpg. Jpeg
Accountant or Auditor's statement (cqured)
FR— o suor e . et e complced ond -
Holding Company's s licabie) with this
‘opplication in respect of the holding company, if licablk finonciol I lieu of intant or auditors . the
‘opplicant ¥ recent. yoar 15 odvised to consult with its
tont or ouditer correct y of financial provided. The VGCCC may subsequently request oudited
that 10 be lete, incorrect or misieading. The applicont must also ensure the
soivency declaration ot the end of this section is signed by each Director of the applicant. The h to
belief that be abls its debts as and when they Thi
Commission to consider whether the applicant is of sound and stable financial boc! e in 2003
L L Il O drop files
Accountant Statement pf &

Maximum size: 10MB
Aowed fie types: P, do, docx, text, png, gir, Jpg. Jpeg
Summary 's solvency

e letter letter ) o the applicant's major financial
provider for completion and of has no financial history or has traded for kess than 12 months, but a

the financial h ‘company's major financial institution for completion and submission

as part of this application.

[

Financial Summary and decloration pdf

Maximum
Allowed

ome
pat, doc, docx, text, png. gif, Jpg. Jpeg

Financial Institution Letter (Required)

Financial institution letter

if applicable; = major financial provider

Or drop files

Financial Institution Latter pdf

Maximunm size 10M8
Allowed fiie types: pd, doc, docx, text, png. git. Jog. Ipeg

List of outstanding creditors

ting of the appilcant's creditors or, I &

ne foliowing
must be stated In Austradan o

5t5, 2 lstin of tne noiding company's cre

»

50. The Additional Financial
Particulars button will turn
green.

‘Summary of Financlal Information

Estmndsnment ar Assoclaes

Reponsioie Gaming

51. Next, click on the
Responsible Gaming
button.

‘Summary of Financlal Information

Estpdsnment of Assoclates
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52. Enter additional details for
your application. Responsivie Gaming (@)

TION

n s avallabie on the W

53. Click the Save for later Applicant's code of conduct
button to continue.

[ EAT T Or drop files

&

Cade of Conduct pdf

Maximum size: 10M8
Allowed e types: pdf, doc, docx, text, prg, git, Jpg. Ipeg

Date Code adopted by applicant
06-01-2026 -]
Copy of the minutes of "] Wi tion of (Required)
[ — D |
Code of Conduct Minutespdf o
ey, o, 8o, b, pg .. 4K f-
54. The Responsible Gaming - [ ——— jE—
button will turn green. T e [
s ety e ——
= E—— [ amcn
55. Next, click on the Summary [P — —
of Financial Information =" ===
button.
e —
[ re— e

56. Click on the first year.

Summary of Financial Information

aing an accou tement, tne appicant m summary of s ina
finandal years. The

VGCCC PORTAL - COMMERCIAL RAFFLE ORGANISER - USER GUIDE 15
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57. Enter your financial
information for the financial Summary of Financial Information @

year. Financlal Informatian for year ended: 30/06/2023
~ Profit & Loss Statement

58. Click the Save button to
continue.

> Profit & Loss Appropration
> Current assets

» Norrcurrent assets

> Current llablllties

> Non-current llabliities

> Equity

59. Repeat steps 57 and 58 for
the Other financial yearS. Summary of Financial Information

In adafition to providing an acco
recent compieted nnandai years. Tne appilcant

stements be submitied In the event summary s found to be Incomel
lon I signed Dy each Dire

pay Its gepes as ana wner

ding, The appllcant must
are tat the

60. When completed, click the
Save button to continue.

wency deciaraton requlres

This soivency o
2003,

oo

ation will assist tne Commission to cons

Stner the apgilcant Is of SoUNG 3nd Stabie NNANcIal DaCKETOUNd For te PUTPOSES Of the Gambing Reguiation Act

61. The Summary of Financial
Information button will turn
green.

62. Next, click on the
Establishment of
Associates button.

Anaitiana) Aovertsing Requirements

VGCCC PORTAL - COMMERCIAL RAFFLE ORGANISER - USER GUIDE 16
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63. Enter your Associate
information.

64. Click the Save for later
button to continue.

Establishment of Associates @

State below how the of the entit tobe
profits entity are

trusts, divi to

etc) (Required)

capital investment

beneficiaries of any distribution) (seaured) y

Conne Buck
David Johns

names of

s e

salaries), st of it pracova F et
@ mo
O s
u g or proposed
0 . pacity trustee for any Trust? (Required)
0w
65. The Establishment of oiantosas |
Associates button will turn =
green.
[ vomaton s omrcame |
[t s e |
T
66. Next, click on the Additional | ot osars |
Advertising Requirements |
button.
(e e
[ st soprcm ot
| syl s |
(oo |

67. Enter your Advertising
requirements

68. Click the Save for later
button to continue.

Advertising Requirements @

Have you published o notice of your application? (equired)
Omne

@ ws

Copy of notice of application (Reguired)

BTl Or drop files:

i

Advortising Matice.pdf

sire: 20M8
e fypes: par, doc, Gacx, tet, pog, g, Jog. Jpeg

69. The Additional Advertising
Requirements button will
turn green.

Note: All buttons must be green,
before you can submit the
application.

70. Click Next to lodge
application.

VGCCC PORTAL - COMMERCIAL RAFFLE ORGANISER - USER GUIDE
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71 Enter your Nominee details Commercial Raffle Organiser Page Application
Nominee details
72. Click the Submit Nominee e v
button to continue. o
Please note that upon submission of nominee, you will not be allowed to amend the nominee. In case of amendment of nominee, please contact VGCCC.
73. Enter your Associate(s) Commercial Raffle Organiser Page Application
information.
Associates details
74. Click the Add button to add 72) =%
any additional.
. . . 75
75. Click the Submit Associates [ —
button to continue.
76 The Associates yOU entered Commercial Raffle Organiser Page Application
will need to complete their )
IndIVId Ual applications Associates Submission Confirmation
Once all Associates have hen you complete s step i sppicatins wi b receNed by e VGGG topetner. t s Important I3 timety manms.
completed their applications, you
will be able to submit and pay. B

2.3 CRO Sole Trader Licence Application

The following instructions and screenshots will show how an organisation applies/renew for a Sole Trader

Commercial Raffle Organisation.

Steps # Description

1. Click on the Complete
Request button on the CRO
Sole Trader Licence
Application tile.

CRO Sole Trader Licence Application

Fill out your draft licence application

2. Readthe VGCCC
instructions before starting
your application.

3. Once read, click on the
Applicant Details button.

-CRO Sole Trader Application

Applying for a CRO Sole Trader Licence

> IMPORTANT INFORMATION

> LODGEMENT GUIDE

catlon. You must suppiy a vaikd emall adaress and moblie phone number (for securlty vailaation) to use tis fachity.

== e
Inoustry Assoclations Deciaration by Appiicant Information Release Law Enforcement

Adaitional Appiicant Detalls
Adahionat Comlance/Lega! and Criminal History

Estabiishment of Assoclates

Family Members

_n& Interests

Financial ana Advertising Information

Addltonal Asvertising Requirements
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4. Selectifitis a new licence or
renewal.

For a Renewal

The steps for a Renewal are the
same except you will need to enter
your Licence / registration
number as the next question
when you select Renewal of a
licence/registration from the drop
down in the first question.

Input licence/registration number

5. Enter your personal details.

6. Select if you have been
known by any other names.

Applicant Details

Personal Details

This application is for, or part of @ (Requeed)

Removal of must be Qs o separate

(%) New beence/registration application

() Renewal of o kcence/registration o

() New association/nominee

s apples to the 3 500 officer In case of an entky appilcation
Surname Middie Name(s) First Nome

Buck o Corne
Preferred name will appear on your identity card. Your police certificates and credit report must show that your preferred name has been checked. This applies
1o the autharised officer in case of an entity Tobe by Officer, where relevant.

Conny

Date of Birth (Requued)

17-021964

Place of birth

Austroba v

What is your residency status?

Upload a copy of your visa conditions checked through Visa Entitioment Verification Online (VEVO)

Austrolian Citizen v

Arey been known by another name(s),including any alias(es), Anglicised name(s), maiden
Mm. mnmnwwowﬂommmwu wred)

Ensure thot you provide any names noted above when applying for your Notional Police Certificate and your Credit Report
) No

O wes °

7. Select if you have had any
changes in your legal
name(s).

8.  Enter your current residential
address.
a) Ifless than 10 years,
enter additional
b) Indicate if you have a
separate postal
address.

Legal Name Changes

Have you had any legel name changes? (iquired)
Ersure that you provide any names noted above when applying for your National Police Cestificate and your Credit Report.

0w @
O ves

~ Current residential address

Frease ada your current reslaential address below;

= 5t, NieI D= VIC 3000, Austraila s
Street (Required) Suburb (Required) Postcode (Required)
100 Bourke Street Melbourne 3000
State (Required) Country (Required)
vic Australia

If less than 10 years at this residentlal address, please provide list of all addresses for the last 10 years
-

Postal address same as above? (Required)
O mo
® W
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9. Enter your phone and email v Comact Datalls
address information. ;wr,mﬂo’“ s
0456-553-355

10. Confirm that you will notify
the VGCCC if any of your Other Phone
contact details change within
14 days of the change

occurring. Mieaskone conlact mmberiassquives
Email (Required)
11. Click Save for later to e —
continue.

Confirm Email address (Required)

chuckppnntust com.au

Yes, | understand that | must notify the Victorian Gambling and Casino Control Commission of any changes of my contact details within

(fourteen) 14 days of the change occurring. (Required)

v

(%) Yes lunderstand

12. The Applicant Details button e
willturn green if successful.
— — R —

Supparting information

I
|

‘Adaional Appiicant Detals Farnlly Members. [E—
‘Adationsl ComplanceiLegal and Criminal History Financial and Advertiing information

Ty

13. Next, click on the ot | T

Compliance/Legal and
Criminal History button.

Family Memoers. Business Imerests
‘Adational Compilance Legal and Crimina) History Financlal and Adverting nformation

14. Answer all the Compliance / &
Legal and Criminal Hlstory Compliance/Legal and Criminal History @
queStlonS' Have you ever been charged with, or found guilty of, a criminal offence, or i byalaw gency for an alleged
offence against you? (Required)
O
15. Click the Save for later e

button to continue.

y legal action in the past 10 years or via busi Include

asthe e
active or pending. (Required)
D No

O v

Outside of Victoria, has the applicant ever applied for any racing or gambling industry licence, notice, permit, authorisation, registration
in any jurisdiction? (Required)

®) No

O ves

Outside of Victoria, has the applicant been the subject of disciplinary action, regulatory breaches or enforcement action in the last 10
years? Include active o pending. (Required)

3 No

O wes
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Is there any investigation underway against the applicant that you are aware of? (Required)
) no

Q ves

Has the been by aregl y body o lan (e.g. ASIC, APRA, ACCC) (Required)
@ No

O ves

(Required)

Wnatisat ogram? (ritps: |/ wwwwe mcuvic gov.au/ind-support/alversin)
Is there any investigation or charges currently pending against you in respect of any offence? (Riquired)
™) No

O ves

Yes, | understand that | must notify the Victorian Gambling and Casino Control Commission of any new charges, investigations or
findings of guilt for both civil or criminal matters within 14 days of the change occuring. (=equired)

) Yes lunderstand

16. The Compliance / Legal and
Criminal History button will
turn green if successful.

1L

Financial Particutars ‘Supporting Information
Information Retease Law Enforcement

R B AT rerae

Esiabisnment o Assocites Acaltional Aaventising Requirements

Decaration by Appricant

17. Next, click on the Financial
Particulars button.

Supporting informenion

Information Release Law Enforcement

e—

Business Interests

Adtionsl Appilcant Detals Family Mempers
aadtional Comgilance)tagal ana Criminal History Financtal ana Aavertking information

EsaDishTent of Assoclates erish

18. Answer all the questions
regarding your financials. If
prompted, upload the
relevant documents to
support your application.

19. Click Save for Later button
to continue.

Financial Particulars @

vide details. ol other sources with he has vgs or of
$50,000 or more

House Mortgage
IDoes the applicant have borrowings of $50,000 or more with any other

List of Creditors: A listing of the corporation's creditors, stating the name of the creditor, omount owing and number of days debt has been owed, if applicable,
must be attached. The st should be completed as at the end of the latest calendar month ond be certified by the autharised officer on behalf of the
comporation as to its accuracy. Where a corporation has never traded but a holding company exists, a listing of the holding company’s creditors must instead
be provided as part of this application.

O ne

) s

List of Credltors

ANz Stidida Horme ioan -

Doas the i ori of 50,000 or more with any finoncial institution or other source?

List of Creditors: A listing of the corporation’s creditors, stating the name of the ereditor, amount owing ond number of days debt hos been owed, if applicable,
must be attached. The kst should be completed as at the end of the latest calendar manth ond be certified by the authorised officer on behalf of the

™ - Where a corpor has never traded but @ holding company exists, a listing of the holding company™s creditors must instead
be provided as port of this application.
(O™

s
L

Yes

Has th had any on the credit report or equivalent from the relevant agency. Attach report(s).
{Required)

—
O

No

@ ves

Credit Report (ireouired)

=

Credit Report pdf

a

VGCCC PORTAL - COMMERCIAL RAFFLE ORGANISER - USER GUIDE

21




OFFICIAL

ome
s paf, doc, docx, text, pag, gif, jeg. Jeeg

Atiowea
Is your credit report's date of issue more than 3 months ago? (Required)

Madmum siz

Is the applicant in default of any debt repayment or loan? (Required)
@ Mo

O ws

Has the opplicant ever been, or subject to or any i ar (Required)

M you are a discharged bankrupt,  copy of your Certificate of Discharge From must this
certificate)

(o nat send the original

@ o

Is the the for *s debt or loan? (Required)

Has the applicant been an officer of an entity, or in the case of the applicant being an entity, that has been wound up, placed into

hod a receiver, ) or agent for a mortgage appointed, entered into a scheme of arrangement, or been
invelved in other similar proceedings? (Note: Include any pending known to the (Required)
o™
() ves

19
I Save for later

20. The Financial Particulars
button will turn green if
successful.

upporting Information

@

Deciaration by Appilcant

Financlal and Advertising Information

‘Addltfonal Compllance/Legal and Criminal History

‘Additional Advertising Requirements.

21. Next, click on the
Supporting Information
button.

Information Resease Law Enforcement

Aadhionsl Comgilance/Legat and Criminai Mistory

Estabifshment of Assoclates

‘Acafonal Appicant Detalts Famiy Members Business Interests

Information Release Law Enforcement

Financlal and Advertising Information

Additional Atvertising Requirements

22. Upload all supporting
documentation as required.

23. Click Save for later button to
continue.

Supporting Information

Police Check pdf

ovan
= pa, doc, docx, text, png, gif, Jpg, Jpeg

24. The Supporting Information
button will turn green.

=

23

Information Release Law Enforcement
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25. Next, click on the Industry === e | R
Associations button. ————
26. Indicate if you have any other
associations in the gambling Industry Associations
industry’? Does the any in the gambling industry?
a) If Yes, a new section will Owe @
appear in which you can o
list your associates.
Assoclates
27. Click Save for later button to
continue.
28. The Industry Associations ot | crpepan sy st
button will tur green. | o (2)
===
29. Next, click on the oo B
Declaration by Applicant
s (=D
button.

30. Declare that all information
provided is accurate and
answered truthfully.

31. Optional. Choose if you want
to sign up to the VGCCC
Newsletter.

32. Click Sign and Save to
continue.

Declaration by Applicant

Daciaration Confirmation

&

33. The Declaration by
Applicant button will turn
green.

Information Resease firancial

‘Aadhional Appilcant Detals

aadtional Compilancejtagai ana Crimins! History

Estanisnment of Assoclates

34. Next, click on the
Information Release Law
Enforcement button.

Information Retease Financial

‘Acahional Appilcant Detalls

Adational Compilance/Legai and Criminai History

Estandsnment T Assoclates
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35. Read and acknowledge the
law enforcement questions_ Information Release Law Enforcement

CONSENT FOR RELEASE OF INFORMATION OF LAW ENFORCEMENT AGENCIES.

36. Enter your full name that you
have used on your
application.

37. Click the Sign and Save
button to continue.

Corine Buck

D

38. The Information Release = [ comciminaiiesy | | oot | gt |
Law Enforcement button will [ s | [ e—rrrr | E
tum green.
39. Next, click on the iy oo vnmen
Information Release e [
Financial button.
=

40. Read and acknowledge to
release your financial Information Release Financial
information.

on and for the purpeses of angoing monhoring

From te Victortan Gamaiing ana Casing Control Commision (ine VGECE) ana s stam

41. Click the Save for later
button to continue.
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42. The Information Release e = [ |
Financial button will turn [ s | ey | | s
green. C=——=I
43. Next, click on the Additional emone ol ity e gt
Applicant Details button. r— Er—— e —
S
==
e
44. Enter your details you want to
appear on your licence card Additional Applicant Details
i.e. name and photograph. Name to appear on identity card @
—
45. Click the Save for later N
button to continue. Untoada clear passport szed photograph tnsred)
=
My Possport Photo.jpg L]
tos: Protograpns Flies:
M 10MB.
Al ses: paf doc docx bt (prg, git, Jog. Jpeg for single page documents).
Date photographs taken (zcquired)
O1-08-2026 &
I saeroraer {5
46. The Additional Applicant | sesanoeas | ey || s [ ot s |
Details button will turn green. e - o ————"
| vk s
[ s (7)
e ——
47. Next, click on the Family [ s [ emnapppiciinitisy || siaio | [ Sommgstarsie |
Members button. e m—— [e———
| s
e

Adaional ComplancejLagat ana Criminai History

Addltans! Advertising Requirements

Estabishment of Assoclates
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»

48. Enter details of your
immediate family members. Family Members

49. Click the Save for later ;
button to continue. « Partner Detalls

Surname

Buek

Date of Birth

100 Bourke s, MeiDoU ausvads ’
Street (Required) Suburb (required) Postcode (kequired)

100 Bourke Stroet Melbourne 3000
State (Required) Country (Required)

vic Austraka

Applicant’s parents and the parents of the applicants spousa/domestic partnar. Include both natural parents and step parents.
R FIRST NAM i

smim - =

smin Mary

Applicant's brothers and sisters and the brothers and sisters of the applicant's spouse/domestic partner. List all Including half/step
sisters.

smim Daly

Applicant’s children and the chiigren of the applicant's spouse/domestic partner. List al Including step and adopted children

How will
| O dre fles

Profit Distribution pdf

Provide details of the propased of the ofthe lude details of any existing or propased

Management Strusture pdf &

50. The Family Members button
will turn green.

e

51. Next, click on the Business
Interests button.

‘cationa! Complance ot and Cimina History [ ——
P ——
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52. Enter details of your H
Business Interests. Business Interests @
Have you operated or do you intend to operate under any business namels)? (Required)
@ No
53. Click the Save for later O ves
button to continue.
Has the business/trading name you intend to operate under changed in the last 3 years? (Required)
@ ne
(O ves
Will you be uploading Historical Personal Name Extroct from ASIC or equivalent? (Hequred)
O no
(@) ves
Upload Historical ASIC or (Required)
| e
historical organisational extract pdf [}
IT INFORMATION
rips (eltner witnln or ou a), Inciuaing posiions of director, secretary et you ROl or nave resigned from (wmetner or not the company Is trading) during tne
- rsnips you have been Invoived In (eltner within or outside Austraila), including provision of finance 0 or more Dusiness
m&m;::\-m “ame-ﬂﬁ me"i?;h“:::.cmrd-wov partnerships (sither within or outside Australic), oport from
None
y
Please attach a copy of the business plan including the following mnt.-hmﬁolijuﬁm.lw the first three years, a governance
{cash etc), where and how the business will operate s
| i
Business Plon pdfl
Is a financial institution letter from the major financial provider attoched? (kecuired)
O no
@ ves
[ &
v
54. The Business Interests vt | comascimy oo oo
button will turn green. == vt | =
[ |
st tarsona | [ | [ (9)
55. Next, click on the Additional etamontn. gy o et
Compliance / Legal and i ot | CEm—
Criminal History button.
| imten e |
e o | oy | [[oaesinss |
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56. Enter details of your

Addltlonal Compliance / Additional Compliance/ Legal and Criminal History @

Legal and Criminal History. Are youor have salf axcluded) from a casi ey s o et it provider?
[;) No

. O wes
57. Click the Save for later

button to continue. Have ever been di fromi inthe an entity? (o)
[OX™
O ves

Have you been a member of or been employed by the Victorian Gambling and Casino Control Commission in the last two years? (Required)
(=) ne

O e

Have you enly lived in Australia during the last 10 years? (Required)

[eX™

@ ves

National Police Check (NPC)

O

Police Check pdf [

NPC Reference (Required)
WIASETB
Is your NPC dats of issues more than 3 months ago?

oL
O ves

Tax Return for the past 3 years Notice of Assessment for the past 3 years (Only Applicable for Listing on the Roll of Manufacturers,
Suppliers and Testers, Venue Operators Licence (Hatel), Binge Operator, This
not apply pe Li L

==

Notice of Assessment pdf

[

Is a listing of your creditors attached (icoured)
O ne

@ws

I have i for mis in the lost 10 years (Required)
(@) No
O ves

Have you ever been disqualified form acting as an office holder of a company or are any like proceedings pending? (o)
@

O ves

Does th i ¥ busi ionships with ki iminals? (equired)
[o ™)
O ves

58. The Additional Compliance
/ Legal and Criminal
History button will turn

[
| oecarsion oy sopcan: |
green.
[ by o |

59. Next, click on the Financial
and Advertising
Information button.
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60. Enter details of your Financial 2
and Advertising Information. Financial and Advertising Information @
You are required to publish a notice of your application to run binge within 14 days of submitting this application.

(*) 1 have attached a copy

61. Click the Save for later O 1witforwarda copy

button to continue.
Attach Copy of Application to run bingo or raffie

|°""Wm"

Roffle information pdf ]
Statement of assets as at
02-08-2026 =]

» Assets- Applicant

> Assets- Spouse/de facto

Statement of all liobilities as at

3 Lisbilities - Applicant

» Uabllitles - Spouse/de facto

Source of Funds for past five (S) years

SCHEDULE & - Cash at inancial institutions

List Delcrw il accounts, foreign and domestic, malntalned by you sovely or I conjunction with sncther person(s).

Schedule &

Schedule B

AME AND ADDRE DEBTOR DATE INCURRED

SCHEDULE € - Sources of Income and ciner benents

In any one year) for the past three (3} inanclal years.

chsMnanclal enenis feom any source (in exces:

Schedule C

mustual fand or hoiding comgany, thy

SCHEDULE D - Srares, Fws Interest securty (sonas)
rcane

s heid

iy need nat

Schedule D

Schedule E

SCHEDULEF - Real Estate

Schedule F

Schedule G
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Schedule H

AME AND ADORESS OF CREDITOR TE INCURRED

SCHEDULET

2 INFONMation requested for i SECUrad AnNS Pay or ondgation.

Schedule |

SCHEDULE J - Otner 1lapiitles
g (%) of oodigation

for which you are solefy o partly oodgased. If partyy opilgated. fst perces

List betow the Information requesied for any ocne

SCHEDULE K - Contingent iabiilties

List betow the Information requested for ail condingent flanliftes for woich you are soy or parly cosgated. If partty oofigated, ilst percertage (%) of collgation.

Schedule K

SCHEDULE L - Directorsnips /Secretary

Schedula L

Save for ity

v

62. The Financial and
Advertising Information
button will turn green.

Esabisment ‘Ancitionai Aavenising Requirements

63. Next, click on the
Establishment of
Associates button.

I | IU I

63 Acuitional Acvertsing Requiremens

64. Enter details of your

Establishment of Associates. Establisnment of Associates @
State below how the profits of the entity are to be to trusts, dividends to shareholders, capital
investment etc) (Leguired)
65. Click the Save for later tomysel
button to continue.
ide details of profit di ion by the entity for the last (3) three financial years (include omounts of distribution and the names of
beneficiaries of any distribution) (required)
Corine Buck
4
Are o s or entities entitied fre rom the eppleant diwotly or ndirectl sy compeneation fenclucion woges and
0w
of the progosed the Include details of any existing or proposed
managen the positions of pe to manage the of the bingo centre
Conne Buck - CEQ
y

Are you making this application in your capaeity a3 trustes for any Trust? (Hocuied)
o™

O v
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66. The Establishment of BE==a
Associates button will turn —
green. [Eem——
[P evotemsaate |
| Al comotacelcga s i sery
67. Next, click on the Additional ==
Advertising Requirements
button. —
|| womaton ReeseFrancel |
| st alanius
| sdaona Comatacecgalnd A sy
| esavmmentorazocis |
68. Enter details of your
Establishment of Associates. Advertising Requirements @
O )
69. Click the Save for later @ e
button to continue.
Copy of notice of application (Required)
[ |
MNotice of Assessment pdf ]
e s et doc,doce, e, prg, g g Jpeg
===

70. The Additional Advertising
Requirements button will
turn green.

Note: All buttons must be green,
before you can submit the
application.

71. Click Next to begin
submitting your application.

72. Enter any Associated
Individuals / Entities if
relevant.

Associates details

73. Click Submit Association to
continue.

CRO Sole Trader Application

74. Enter your banking details.

75. Click Pay Now to submit your -
payment. "
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76_ YOU W|” receive -CRO Sole Trader Application

confirmation that your

o swmissin ()
application has been -

submitted. N

2.4 Condition Modification Request

The following instructions and screenshots will show you how to submit a request to change a condition placed
upon your licence.

Steps # Description

1. Click on the Complete

Request on the Condition Condition Modification
Modification tile.

Request o modify your licence conditions

1

2. Enteryour Licence number.

3. Click the Search for licence o 3

button.

4. Your licence information 5
should be displayed.

5. Check the tick box if it is the
correct licence.

6. Click Next to proceed.

7. The special condition(s) that

have been applied against
your licence will appear.

Nomber

8.  Enter how you want your e 1
special condition(s) modified.

9. Upload any supporting 10

documentation. [ st e
10. Click the Submit Request
button.
11. You will be shown a Success o e
message with the Case Submission 11
number. Your reques: has been receec. The Cass refarence numDer for e requsst T tcence Conaitors
O submission
The VGCCC will process your
request.

2.5 Condition Appeal Request
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The following instructions and screenshots will show how a DCCO licence holder appeals a special condition
placed upon them before the granting of the licence. Note: The DCCO licence holder has 28 days to appeal.

Steps # Description

1. Click the Submit Request .
button on the Licence Condition Appeal
Condition Appeal tile.

Licence condition appeal application

1

Submit Request

2. Enter your licence number steps

Licence Condition Appeal

=@
3. Click the Search for licence - E

button.

4. Your licence details should L S 0 E ?
appear. Do

5. Check the box if your details
are right.

6. Click the Next button.

7. The special conditions that Adations! information
have been placed on your o
licence will appear.

8. Enter your reasons of why o
you are appealing these §
condition(s). e e e e e 5 |

9. Upload any supporting
documentation to support

Jour appea. —

10. Click Submit to proceed.

11. You will be shown a Success

message with the Case Success Steps
number. cance Condiion AppAM Was SucCeIchmY TITAR The CoPe3poncieg cIse mpar , @ e
The VGCCC will process your 0 success
request.

2.6 Profile Change Request

The following instructions and screenshots will show how you submit a Profile Change Request

Steps # Description

1. Click on the Complete

Request button on the Profile Profile Chunge Request
Change Request tile.

Request o change your profile

1
Complete Request

VGCCC PORTAL - COMMERCIAL RAFFLE ORGANISER - USER GUIDE 33



OFFICIAL

2. Enter your licence number

3. Click the Search for licence
button.

4. Your licence details should
appear.

5. Check the box if your details
are right.

6. Click the Next button.

Profile Change Request

Enter the the profile you would

pecoreorenly

Steps

7. Select the relevant check
box(s) you would like to
change.

Note: Change of passport photo
and Change of role are not
applicable to a DCCO licence
holder.

8. Click the Next button.

Profile Change Request

o
[Rp—

Ruasan tor request
[0 rango o passport phota
0] Champe rame o
() crange of contact desails

[ chonge.of e

Steps
@ proe Crange pequest
O Prone hange sequest

——

In this section, we will display the steps for a Change of name request

1. Click the Change of name
check box.

2. Click the Next button.

Profile Change Request

Change of role

Steps
@ e Crange g

O Promia Crangs Bequent

Iﬁ

3. Enter your change of name
details.

4. Upload supporting
documentation e.g. marriage
certificate.

5. Click the Submit button.

Change of Name

Date Change Occurred (cquired)

16-1-2025 a8

Mow First Name (Required)

Carine

3

Mew Last Name (Fequired)

Bailey

O Change ofMame

ﬁ

6. A Success message with the
Case number will appear.

The VGCCC will process your
request.

Success

our profile UPdate requEst was successTUly suomittsd

Steps
©  Profle Change fequast

©  Prome Changs Reques

@ o

In this section, we will display the steps for a Change of name request.
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1. Click on the Change of proe Crangs nec
contact details check box. o e Bt

2. Click the Next button.

3. Enter the date the change
occurred.

Change Contact Details

Date Change Occurred (ieuied)

New Email Address

e 4

© change Contact Detall

4. Optional — You can update
your email address.

tRequired)

5. Do you need to update your
Residential Address? If yes,
question 6 will appear.

6. Start entering your address. o Bl ETeiey Faread Hew Potie D

Google will start to provide 200 ke sreet © metboume 2000
suggestions. Select the
correct address from the
displayed list.

New Country (equired)

Australia

7] manually enter yous oddress if yous address con not be found

7. This section is automatically
populated if an address is
selected.

Note: If your new address is not ; @

Do you need to change your Postal Address? (equircd)

(2) Mo

found, you have the ability to
manually enter the address by
clicking the ‘check’ box.

8. You also have the option to
update your Postal Address if
it is different from your
Residential Address.

9. Click the Submit button.

10. A Success message with the «
. eps
Case number will appear. Success e
/o PIOMIZ LPO3TE rEqUEST Was SUCCRSNAlY SUDMITED. The Comespenaing Cass nUMbEr for this -,-Q.\v:;r-s T e Change Request
©  Pronie Crange Request
The VGCCC will process your ,', e o s
request. |
O success

2.7 PDF Forms Upload

The following instructions and screenshots will show you how you submit various PDF forms regarding to
Commercial Raffle Organiser.

Description

The following PDF forms will be able to be uploaded by a CRO via the PDF forms request tile.

. Request for Extension of Time to Lodge Nominee Application
e  Trust of a Licensee or Associated Individual
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1. Click on the Complete
Request button on the PDF
Forms Upload tile.

PDF Forms Upload

Please upload the additional forms and agreement in PDF format, as they are not available as digital forms

1

Complete Request

2. Click on the arrow.

3. Select the relevant Form you
are uploading.

PDF Forms Upload

CCG Agreement Form

Farm Name 2

“Agreement for the Conduct of Binga

Agreement to Conduct Raffie
Application for Approval to Wory Bingo Fulos

Major RGIT InChgsncent AUIors reporn

tamines Application

Uplood Supporting Evidences
[ |

Comments

[ =]
4. Upload the form that you will ) )
b b erye Commercial Raffle Organiser PDF Upload Form Steps
€ su mlttlng' Fermil;me o E;r'v“msmilnimsngim;erDDFupload
R S D . R
5. Upload any supporting ot s
documentation that is > -,
associated with the el I ‘
application form. Extansion for Nominee N
6. Provide any comments if Upload Supporting Daggtnents
required. o Uploodries | l
7. Click the Next button to Comments 6
8. You will receive a PDF Forms Upload
confirmation that your form o
has been submitted to the Submission
VGCCC. o conve o
[ =]

2.8 Nominee Invitation Request

The following instructions and screenshots will show you how nominate a new Nominee.

Steps # Description

1.  Click on the Complete
Request button on the
Nominee Invitation tile.

Nominee Invitation

Invite a person to apply to be a nominee on a licence

1
Complete Request
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Enter the proposed Nominee.

Click Submit Nominee to
continue.

Nominee Invitation

Nominee details

250 @ nemines for this Lcence

Ploas:

Julle Roserts agn.com

Please note that upon submission of nominee, you will not be allowed to amend the nominee. In case of amendment of nominee, please contact V.

You will receive a
confirmation message.

Nominee Invitation

Nominee Submission Confirmation

Thank you for nominating a party to compiete a nominee appiication. The nominated person will recelve an Invitation to compiete the nominee appiication.

i “

This is the email the Nominee
will receive.

The Nominee will need to
click on the Link if they have
a VGCCC Portal account. If
they don’t have a Portal
account, they will need to
sign up.

Dear Tami, o

Tami Valenzuela invites you to complete a(n) Nominee for a Nominee of CGommercial Raffle Organiser.

Please click on thi access your application.
6

If you do not currently Hive an account please sign up from the following page.
Thank you.

Regards.

Victorian Gambling and Casino Control Commission

The Nominee will need to
click on the Edit this
Application button.

Indhideal Apsication
B Wieoasion

Pending

[orS——

7

25/312026,3135 3m

DETAILS

+ Individual Application
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8. The Nominee will need to Nominee Application
complete sections of the
application. When they Applying to be a Nominee
complete a section, the —
button will turn from Red to » IMPORTANT INFORMATION
Green. ot ot - e e e e e g s
Incomy ot

False or Mizsading Information
formatian, your appilcation may b refused and/or you may be

wary actlon agalnat you, s decision, Inciusding your f4ll name and related icence) registration numbes, may be

The WGCCC Is comminted to responsibie and fair handing of personal infoemation consistent with the Informatian Privacy Act 2000 and Its onfigations under te Act

Canhaentlaity Provislons
Infarmation peovided In your appilcation mus: not be discicsed by the VGCC

5 S2aff £ SOMIBONE eise, EXCERE S0r the PUIPOses stated In Dhislon & of Chapter 10 of the Act. To access tis Act go 10 the

» LODGEMENT GUIDE
Baymant Dotals

Tre prescriDe Bee UST ACCOMEany 8N Applicat

a confinm tna currant appilcation 19 g0 10 v

saving your application
‘our app aun savea o

Anditional Apoilcant Detals

Arnaionan Corgetange,Legsl ara Crimingl Hiseey

.
9. Once all boxes are green, s oy s s
you can proceed to
submission by clicking on the | | I s o —r—""
Pay and Submit button.
o | i e | | e |
9

2.9 Lodging a Raffle Return

The following instructions and screenshots will show to lodge a raffle return.

Steps # Description

1.  Click on the Complete

Request button on the Lodge I..odge a Raffle Return
a Raffle Return tile.

Submit your Raffle Return

1

| Complete Request

VGCCC PORTAL - COMMERCIAL RAFFLE ORGANISER - USER GUIDE 38



OFFICIAL

2. Find the relevant Raffle and
click the Regulatory

Occurrence link. Submit your Raffle Return

Lodge a Raffle Return

» Organisation Detalls

» Recelpts for raffles and Fundralsing events

» Expenses for raffles and fundralsing permits
» Declaration and signature

» System Information

My Returns On this page:
Roffle Returns
RAFFLE RETURNS APPLICATIONS l
L My Returns
Reguiatory OCCUrTence Nams Permilt Number Status Dus Date
3. Click on the Edit this
Application button.
oeTans
v Information

000003ZANIAA

4. Read the instructions and
click the Next button.

Raffle Returns Form

PiRasE cnEck your raMie permit conaltlons for the follcwing

Your raffe permit quire you to provide the C

sslon with a deciaration within 28

Raffle Returns

frer the draw which Includes

wige the Indepenaent aualtors aualt rEport 1o the witnin 42 cays BMEr e draw 2N Mmust ensure tat 1t Includes, at a minimum:
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5. Enter your Raffle Return Raffle Returns
details.
Organisation Details o
6. Click the Next button to ecored Graaniation name (1.1
continue. pofeasius

Decloration Number (Fequired)

DCCOPE0ISZIY

Do you have a Raffle Permit Number

You

MO 2802

Organisation GST Status

Fogistered v

CRO Name

Licence Number

AZIAZIA

Type of Return

Declared organisation's roffie declaration v

Type of Return

Declared organisation’s raffle declaration v

Declared organisation's raffle declaration
Draw date
Lodge within 28 days of the draw

04-00-2026 =]
MName of the independent ouditor of the drow
Insert full nonme

test

Auditor’ and busis and address
Independent auditors report must be ladged separately within 42 days of the draw date

trstaaf 8 exb street Mel VI 3000

Bank details of declared organisation

Account Nome

TEST

063999

Account Number

F3aErATIE

Financial Institution Name
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7. Enter your Raffle Receipt
details and events.

8. Click the Next button to
continue.

Receipts for raffles and Fundraising events

Total Number of Tickets Allowed o

23423423

Number of tickets sold

23432432

Were all tickets included in the draw (for roffles only)

Yes

Raffle Returns

Total receipts (from ticket sales) - Provide Breakdown

Tickets sold under standard price:

Tickets sold

Ticket sold ot singlo ticket prize

a

Total ticket value (Receipts)

$3.23322300

Tiekets sold under bundie eption:

Total receipts other than ticket sales (if any)

Mo

First prize
Name of the winner

Contact number of the winner

O444-545-555

Email of the winner

somegssome.com

Ticket Number

Prize won

ForoEEaT

Second prize

Name of the winner

TRESHT

Contoct numbar of the winner

OAAEBI-TTT

Email of the winner

sincom

Ticket Number
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Early bird prize
Name of the winner

TESTT

Contact number of the winner

0577-BBE 899

Email of the winner

s@tcom

Ticket Number

7868

Prize won

76575

Addltional Winners

NAME OF THE PRIZE NAME OF THE WINNER CONTACT NUMBE

9. Enter your Raffle Expenses
and fundraising permits.

10. Click the Next button to
continue.

Raffle Returns

Expenses for rafMes and fundraising permits o

Choose the relevant stotement
Tick one of these statements

Thase are expenses of the raffie

Totol expenses

$ 560800

Breakdown of expenses

$ /Moo

Cost of Prizes

$ GELABRO0

$ 7100

Telemarketing

$ 77100

Venue / Promotional Space

$ 77700

$ 77100
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Printing Costs

$ 77700

Postage Costs

$77700

Catering (fundraising event)

$ 77100

Event organiser's fee (fundraising event)

$ 77700

Other Expenses

11. Declare that the information
entered is true by ticking the
3 boxes.

12. Click the Next button to
continue.

Raffle Returns

Declaration and signature

You deciare that: @

Asa that the proceeds of the raffle owing to the above named

Amount Deposited (iicquired)

$ 767687800

signature (Authorlsed Person/Nominee):

Full Name (Required)

TRES

04-02-2026

has been

13. You will get a confirmation
that your Raffle Return has
been sent to the VGCCC for
processing. You will also
receive an email
confirmation.

Raffle Returns

Submission @

Your appication

een successfully submitted to the Victorlan Gambling ang Casine Control Commission (VGECC).

“our app rence number l: 00045434

wour wiil be 2 outcome of your appilcation In due course
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