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1. Introduction

1.1 Document Purpose

The purpose of this document is to provide an overview on what an organisation can do once they are a
Declared Community or Charitable Organisation.

This guide has been written from the perspective of an organisation on the VGCCC Portal.

This user guide covers the following:

An overview of the options available on the Community and Charitable Gaming Home page
How an organisation can renew a licence

How an organisation can surrender a licence

How an organisation can apply for a condition modification

How an organisation can appeal a condition

How an organisation can request a change to their profile

How an organisation can submit additional forms (PDF form upload)

How an organisation can apply for a community and charitable gaming permit

How an organisation can submit their Bingo Notification

How an organisation can propose a new nominee for the licence.

1.2 Audience

This user guide is designed to educate users on what a declared community or charitable organisation can do
on the VGCCC Portal.
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2. The VGCCC Portal — Community and
Charitable Gaming

2.1 Community and Charitable Gaming Tile Home Page

This section will provide an overview of what a Community and Charitable organisation can see on the
VGCCC Portal.

Community and Charitable Gaming

Marage your Community and Charitable Gaming Applications

My Applications On this page:
O e
P ]
Lrare s g
Licence Management
Surrender Application Renewal

Condition Appeal Bingo Motification

Profile Change Request Momines Invitation

PDF Forms Upload

P vsgionnt S x M e

Feature Description

1. My Applications This section wlil show all the individual applications the organisation has applied for.

2. Surrender Tile This option will allow the organisation to submit a surrender of licence request

3. Condition Modification Tile | This option will allow the organisation to modify a condition that has been placed on it.

4. Condition Appeal Tile This option will allow the organisation to appeal a condition that has been placed on it.

5. Profile Change Request Tile | This option will allow the organisation to request a change to their personal details.

6. PDF Forms Upload Tile This option will allow the organisation to upload a number of forms that are manually filled out.
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7. Application Renewal Tile

This option will allow the organisation to renew their licence.

8. Community and Charitable
Gaming Permit Tile

This option will allow the organisation to apply for a Raffle, Lucky Envelope or Fundraising Permit.

9. Bingo Notification Tile

This option will allow the organisation to submit their bingo activity.

10. Nominee Invitation Tile

This option will allow the organisation to apply to be a nominee for their licene.

2.2 Declaration Application Request - Renewal

The following instructions and screenshots will show how an organisation applies/renew to be a declared
Community or Charitable Organisation.

Steps # Description

1.  Click on the Complete
Request button on the
Declaration as a Community
or Charitable Organisation
Application tile.

Licence Management

Declaration as a Community or Charitable Organisation Application

il ot your n 050 C ¥ or Charitoble

2. Readthe VGCCC
instructions before starting
your application.

3. Once read, click on the
Organisation Details button

Declaration As A Community Or Charitable Organisation Application

Applying for a Declaration as a Community or Charitable Organisation o

g and Czsin Control Commilsslon (the VGX enulne community or charftable

ot for profit organisation. As well, It must be & communtty of charltadie orgar g o recreational ciub of an crganisation

iglon, ecucatlon or charty, and Including the benefting of a fund certified to be a patriotic fund under section 24 of the

ucn an organisation mast be escabilsned 25  sporting of recreational D ar assoclation for the Denent of SUEn 3 Cub or assotlation.

You neea 1o provise will 0SpENT on your OIEANISItoN's PUrpose.

ve any questions on thls matter, of Ifyou are unsure which categery best describes your organisation, please cantact the VGECC on 1300 499 759

n o renounced by your organlsaticn

or gaming

FaMies, funaraising events or seil IUcky erwelapes; ar

sslons

Relevant forms and infarmation sheets for eacn of the above activitles are avalisbie at vgecs vic Sovau und

iatlon that Is false or misl fined up to 60 penalty units. The current valus of & penaify unt can be

clng. If you glve talse of misieading Information, you may be pros

*supmitting tne aeciaration
You need to submit the appikation Immedlatery after compietion. Try

n constsze under th

000 ana it obilg

Ranking Detalls of Organksation

sspansinie 3

Detals of Personal Loaging Appiication

tair hanating

3 Reg

.
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4. Enter the following

information

- Select New Application

- Enter Name of
organisation

- Enter ACN Number

- Enter ABN Number

- Enter your office
address

- Enter a postal address if
different. If not check
the box

For a Renewal

The steps for a Renewal are the
same except you will need to enter
your Declaration Number as the
second step when you select
Renewal application from the
drop down in the first question.

This application is for a:

Renewal application

Declaration Number (Required)

DCCO26035659

Organisation Details

This application is for a:

MNew application

MName of organisation

EG: Incorporated name, name as appears on rules/constitution

Buck Events

123456/89

12345678901

100 Bourke 5t, Melbourne VIC 3004, Austraila

Street (Required) State (Required)

100 Bourke Street wiC

Suburb (Required) Country (Required)

Melbourne Australia

Postcode (Required)

3004

5. Continue with the application
by entering:
- Contact Number
- Email Address
- Website (if applicable)

6. Click on the New button to
list members of the board /
committee

Contact Number (Required)

0412-345-678

Email Address (required)

chuck@printuat.comaou

Website

Buck Events

Ust members of board /committes

FIRST NAME ANAME
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7. Start entering your first board

/ committee member by — (7
entering the following: I

- First Name i

- Surname ettt

- Middle Names(s) k.....

- Date of Birth e n
- Street

- State

- Postcode P

- Suburb -

- Country —

- Contact Number —

- Email Address o

8. Upload your board /
committee structure

9. Click Save when finished. O
10 Back on the application, List members of board [committee
repeat steps 7 to 9 for other FIRST NA SURNAME MIDDLE NAME(S
board / committee members. Jonn Jce v
11. Select the relevant types of : E
community and charitable ]
gaming you are going to Type of community or charitable gaming you are intending to undertake:
undertake. Roffles
o
12. Click Save for later button Lucky Envelopes
when finished. Fundraising Events

13. The Organisation Details
pution wil turn green it ﬁ ==

successful.

14. Next, click on the Details of ™
Application button. | Openistonceals Detalts f Personot Lging Appécation m
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15. Enter your details like the Detaits of Pe | Lodeing Anolicati -
foIIowing: etails of Personal Lodging Application @
- First Name
- Surname v e
i [First Marme (Hequared)
- Middle Name(s)
- Date of Birth Corine
- Contact Number
- Email Address Surname (Fequired)
- Position held in
s Duck
organisation
Middle Name(s) (Required)
16. Upload your evidence of .
. oy
authority.
. . . Date of Birth (iequercd)
17. Click Next when finished. o
O1-13-1065 B
Contact Number (Hequined)
ONZF3-A56-78
Contoct Number i incomplote.
Email Address (mequied)
conne buckfbevents com:
Position held in organisation (Required)
CEO
Evidence of Authority pdf a
L
18. The Details of Personal
Lodging Application button
RSO e |
19. Next, click on the
Organisation Type button. 19
20. Click the arrow to reveal the o
different Organisation Types. Organisation Type
X ) Select Organisation Type Category
21 - SeIeCt your Organlsatlon A A playgroup cannot be declared under this cotegory unless it holds a licence to operate a children's service issued by Department of Education. If the:
Type that matCheS yOUr playgroup is not licensed. it must meet the requirements of Part A Category 10. B. A religious body or orgonisation which has been declared as a recognised
. R denomination for the purposes of section 26 of the Marmoge ACt 1961, or C. which can that it operates for the public benefit and
organisation. has the purpose of advancing, ina direct and immediate sense, religion involving belief in a supernatural being, thing or principle and acceptance of canons
of conduct that give effect 1o that belief. m
| | ~
21 TEGORY 8- A d service club or Apex, Kiwanis, Lions, Rotary or Zonto club -
CATEGORY 9 - All other organisations hoving a philonthropic or benevolent purpose
CATEGORY 10 - The Organisation has the purpeses of a political party
CATEGORY 11 - Sporting club that has offiliated with a local, regional, state. national o international body l v
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22. A number of required
documents will need to be
uploaded. Upload all the
relevant documentation.

Organisation Type @

Select Organisation Type Category

A A playgroup connot be deckored under this cotegory undess it holds a | OpErate a ¢ vice issued by O of Edh o the
ploygroup is not licensed, it mast meet the requirements of Part A Category 10. B. A religious body or organisation which has been declaned os o recognised
denomination for the purposss of section 26 of the Marroge Act T, or C which can d trote that it tes for the public benefit and

has the purpose of advancing. in a direct and immediote sense, religion involving belief in o supematural being, thing or principle ond occeptonce of canons
of conduct that give effect to that belicf.

CATLCORY 9 - All other having a or L purpose v

ation, whilch must, amaong o

A list of members for the past two years (Required)

O dro fles

A copy of your statements of income and expenditure and the balance sheets for the past two financial years (Required)
O drop fles

A copy of the Minutes from the past two Annual General Meetings (Required)

==

A copy of your Certificate of Incorporation (if applicable)

& Upload Files Or drop files ‘

i of by the i ion Office as an income tax exempt charity, an income tax exempt fund or a deductible
gift recipient (if applicable).

‘ Or drop fles

Save for Iater

23. Once all the required
documentation has been
uploaded. Click the Save for
later button.

Evidence of endorsement by the Australian Taxation Office as an income tax exempt charity, an income tax exempt fund or a deductible
gift recipient (if applicable).

‘Ordmpﬁh-s ‘

23

Save for later

D

v
v

24. The Organisation Type
button will turn green.
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25. Next, click on the Banking

Details of Organisation 25
button. (=] T (e

26. Enter the required
information: Banking Details of Organisation @
- Full name of account

- Name of financial IMPORTANT INFORMATION
. . . Tne organlsation must malntaln an account &t an autnorised victorian deposit taking Institution (Anancial Instiwtion) ror ai nnanclal ransactions resating to any community or
institution enaritanie gaming.

- BSB Full name of (must be of or trading name) (Required)

- Account Number

Corine Events

27. Click Save for later when Name of financlal institution (Required)
finished.

Commanwealth Bank

BSB (itequired)

123456

Account Number (Required)

12345678
27
28. The Banking Details of
Organisation button will turn | csionosas | elsstFanona Logng sl | | cmrbsienis |
green.

29. Next, click on the
Declaration button.

30. Read the declaration.

Declaration @

31. Optiona| — choose if you want I deciare that I nave read and undersiood the questions In this appéication form and the directions for answering them. All statements contalned In or accompanying this application

to receive the VGCCC e- B

rowelotier 8
32. Click the Save for later if you @l
agree.

33. The Declaration button will [ommnous | e gt R
turn green. —
34
Note: All buttons must be green, ) [ - ]
before you can submit the
application.

34. Click Pay and Submit to
lodge application.

Note: The button Pay and Submit
will be renamed to Submit.
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35. You WI” r.eceive and Declaration As A Community Or Charitable Organisation Application
confirmation that your
application has been
submitted.

Submission
37ty suomitted to the Victoran Gambiing and Casine Control Commission (VGCEC)

Is: 035674

sour well be notifled of the outcome of your appilcation In due course.

Go to Case record

You will receive an email approving or rejecting your application, or to request for more information.

2.3 Declaration Surrender Request

The following instructions and screenshots will show how you how you surrender your licence.

Steps # Description

1. Click on the Complete

Request on the Surrender Surrender
Tile.
Request to surrender your licence
1
Compilete Request

2. Enter your Licence Number. Licence Surrender Request
3. Click the Search for Licence Licence Surrender Request

button to continue. O Ucesce semencer mequen

-

4. Your licence information Leence curmenger fenuest

will be displayed as shown. P—

e )

5.  Click the Next button to

continue. L

|.. - S p———— ,b 9

6. Enter your effective date of Licence Surrander Requast

the surrender. . o

O Ucence sumencer Requost

7.  Enter your reason(s) for the -

surrender. —
8. Check the box if you have

already returned your card. e

== -]

9. Select the method of the —

card return. % Iil

Note: Options available:

Mailed directly to the VGCCC
or Card Lost.

10. Upload your Notice of
Surrender.

11. Click the Submit button to
continue.
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12. You will be shown a Success
message with the Case
number.

Submission

request nas been successfully subrmitted, The Case reference number for s request If 00045086

Note: You must return your card
to the VGCCC within 28 days of
surrender.

2.4 Profile Change Request

The following instructions and screenshots will show how you submit a Profile Change Request

Steps # Description

1.  Click on the Complete

Request button on the Profile Profile Chunge Request
Change Request tile.

Request o change your profile

1
Complete Request
2. Enteryour licence number Stene
Profile Change Request
Enter the the pi you would O Profie Change Request
3. Click the Search for licence Z
button.

4. Your licence details should
appear.

vy —srevemy

5. Check the box if your details

e [——

6. Click the Next button.

7. Select the relevant check ot Change Request steps
box(s) you would like to
change.

Note: Change of passport photo
and Change of role are not
applicable to a DCCO licence

holder —

8. Click the Next button.
In this section, we will display the steps for a Change of name request

1.  Click the Change of name . o Srene
check box. ofile Change Request

O Pronie Crange sequest

2. Click the Next button.
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3. Enter your change of name
details.

4. Upload supporting
documentation e.g. marriage
certificate.

5. Click the Submit button.

Change of Name

Date Change Occurred (acuired)

16112025 =]

Mow First Name (Roguired)

Carine

3

Now Last Name (fequired)

ey

O crange ormame

ﬁ

6. A Success message with the
Case number will appear.

The VGCCC will process your

Success
“our profie update request was successTly suomitizd. The comesponaing case number for this request

Steps

©  Frofie Changs Reques:

©  Fronie crange Reques

contact details check box.

2. Click the Next button.

Profile Change Request
Curment prons Detais

Preterres narme.

o ————

e v
() Chomge o pomsportomons
-

Ehonge of ek

r t T Change of Kame
equest. O success

In this section, we will display the steps for a Change of name request.

1. Click on the Change of s

© P Crance Begus

O monie crange mequest

3. Enter the date the change
occurred.

4. Optional — You can update
your email address.

5. Do you need to update your
Residential Address? If yes,
question 6 will appear.

6. Start entering your address.
Google will start to provide
suggestions. Select the
correct address from the
displayed list.

7. This section is automatically
populated if an address is
selected.

Note: If your new address is not
found, you have the ability to
manually enter the address by
clicking the ‘check’ box.

8. You also have the option to
update your Postal Address if
it is different from your
Residential Address.

9. Click the Submit button.

Change Contact Details

Date Change Oceurred (iicauirec)

New Email Address

[IRS——— /]

(Required)

O cnangs contact Detal

200 Bourke Street o

New Country (iequired)

Australia

) racucty enter your s f your adress con not e found

Do you need to change your Postal Address? (Heauired)
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10. A Success message with the
Case number will appear. Success

four profie UPOate MEqUEST Was SUCTESSTUly SUDMItec:

Steps

Profie Change Request

e for s request 's

The VGCCC will process your
request.

o
|
o
|
o
|
o

success

600 Case record

2.5 PDF Forms Upload

The following instructions and screenshots will show you how you submit various PDF forms regarding to
Community and Charitable Gaming.

Steps # Description

The following PDF forms will be able to be uploaded by a DCCO via the PDF forms request tile.

Agreement for the Conduct of Bingo
Agreement to Conduct Raffle

Application for Approval to Vary Bingo Rules
Major Raffle independent Auditor’s report
Nominee Application

1.  Click on the Complete
Request button on the PDF PDF Forms Upload
Forms Upload tile.

Please upload the additional forms and agreement in PDF formal, as they are not available as digital forms

1
Complete Request
2. Click on the drop down PDF Forms Upload
arrow.
CCG Agreement Form
Form Nome 2
3. Select the relevant Form you

are uploading.

“Agresment for the Conduct of Bingo

Agreement to Conduct Raffle

Application for Approval to Vory Bingo Fulos

Masjor ROIT Inclependent Auditor's repon

Homines Application

Upload Supporting Evidences
= |

Commants
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4. Upload the form that you will POF Forms Upload
be submitting.

CCG Agreement Form

Form Name.

5. Upload any supporting
documentation that is

associated with the upload Form i
application form.  drop fles l

Cansitution Document pdf

Agresment to Conduct Raffie v

6. Provide any comments if

required. Upload Supparting Evidences

2, Upload Files irop files |

7.  Click the Next button to

Evidence of Authority.docx L]

continue. o
| Precsasee further information
8. You will receive a PDF Forms Upload
confirmation that your form o
has been submitted to the Submission
VGCCC. S

2.6 Community and Charitable Gaming Permit Request

The following instructions and screenshots will show how you apply for a Charitable Gaming Permit.

Steps # Description

1.  Click on the Complete

Request button on the Community and Charitable Gaming Permit
Community and Charitable
Gaming Permit tile. Raffle, Lucky Envelope & Fundraising Applications

1

Complets Request

VGCCC PORTAL - COMMUNITY AND CHARITABLE GAMING - USER GUIDE 14



OFFICIAL

2. Enter your charitable
organisation name.

3. Enter your DCCO licence
number.

4. Enter the expiration date of
your licence.

5. Select Yes or No if there has
been a change to your
constitution or statement of
purpose. If Yes:

a) Enter the nature of the
changes

b) Upload your latest
constitution or statement
of purpose
documentation.

6. Click Next to continue.

Community And Charitable Gaming Permit Application

Organisation Details Steps

Full name of declargd of. (Requared) © ormanlsation Detaliz
Declaration Numb equired)
3 & Option Sesection
|

® Nomineedetalls

Declaration Expiry Date (Requied)

4 .
E==) .

of purpose since being declared which have not

Has there been ar r);rln or
been provided ln':tn CCT (Required)

Omo
© s

Nature of the change/s (“oquired)

52

Upload a copy of the s or purpo

= - |
.
Maximum size: 10MB

7. Enter your Name.

8. Enter your Address, the
fields below will automatically
fill when an address is
chosen.

9. Enter your Date of Birth.

10. Enter your Contact Number.

11. Enter your Email Address.

12. Enter the Position held in
your organisation.

13. Click Next to continue.

adiowed e types: pat, doc, docx, e, prg, glt. Jpg, Jpeg.
Community And Charitable Gaming Permit Application

Details of person completing form Steps
To be compieted by a member of the board of directors or committee of management other than the nominee T o
First Name (Hequired) Middle Mameds) (moqused) © Detalss of person compiating form

o Surname (Hequired)
Buck

Corine T ®  Ganking dotalls of o
® Option Seection
® Decimmtion
100 80 Memoue VIC 3000, Austiata ra
SUrewt (Reguired) Subaurt (Heguired) Posteode (Heaured) ® Namineedetals
00 Bourke Street Melbourme 3000
State (Required) Country (Required)
e Australia

Date of Birth )
.
Contact Number L uwd)

Email Addres; wirod)

11

aitb.com

Position held in erganisation (iequired)
@ commites Member

O ceo

()} Member of Boord of Dircctor

) secrotory

(0) chiet rinancial Oficer

() Other
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14. Enter your Organisation
banking details.

15. Click Next to continue.

Community And Charitable Gaming Permit Application

Banking details of organisation @ Steps

IMPORTANT INFORMATION ‘

Full name of account (must be name of isati 9 )

Hucky Events

Name of financial institution (Required)

ANz

BSB (Required)

3486

Account Number (Required)

V3AS6/BY

16. Select your permit.

17. Click Next to continue.

Community And Charitable Gaming Permit Application

Qption Selection Steps
This application applies to: (Required) T ‘Organisstion Detalls
@ @  Detalls of person completl
() sell Lucky Envelopes ‘
- Banxing aetalis of crganisat
() Conduct a fundratsing event. T ng rganisation
O option Selection
e ﬁ $
®  Deciration
®  Nominee detalis

If Conduct a Raffle is selected in Step 16.

18. Fill out the required details.

Once filled out, click the Next
button to continue. Proceed to
Step 19.

Community And Charitable Gaming Permit Application

Raffle Section @ Steps

. . . © Crpanisation Detals
Infermation to be included on the raffle ticket: |
Name af the cammunlty or charkaple organisation to benent from the raMe (Le. the permit halger © Detalis of person completh
e Aumes ©  Banxing detsls of organisation
Tie |
) ) . ) © Option Seiection
Maximum nes ekets authorlsea by the permit [
Description of escn prize ana Its retal O Rame section
Wnen and where the raMie wll be drawn | ———

lon of results detalls of any book buyers prize (If ap

®  Nomineegetals

tnat all or part of the proceeds are 1o be palg

Details of ticket sales

Maximum number of tickete (loquired)

Price per ticket: § (Required)

Start date of ticket sales (Requied)

Closing date of ticket sales (Hecuired)

Mathod of ticket sales (Required)

VGCCC PORTAL - COMMUNITY AND CHARITABLE GAMING - USER GUIDE
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for ti lie quired)

Are ticket bundles offered? (kequired)
O ne
O ves

_— jcket sales

quired)
‘You must enquire with the relevant Australian jurisdiction and confirm whether a permitis required in that stateterritory.
() Australia wide

() Selected States or Territories

() victoria only

Draw particulars

Date of draw (Required) Time of draw

‘Venue name where draw will be conducted (hequired)

Street (Required) Suburb (Required) Postcode (Required) z
State (Required) Country (Required)
Method of draw (Required)
Method of publication of results (as printed on the tickets) (Required)
Name of ite add medium: (Required)
Date published (fequired)
&

Table 3 - Book Seller's Prize

T s
T

T T is)
TOTAl UE (s
T )

COMMERCIAL RAFFLE ORGANISER
addltlonal Information (to be completed If third party belng used to asslst with rame)

Unaer tne Gambiing Regulations Act 2003 only llcensea Commerclal RaMe Organisers (CROS) are allowed to engage In pala (monetary or n kina’)
WOrk on rames for deciared communlity cnaritanle organisatlons. any entity or organisatlon tnat Is faclitating ticket sales, via telemarketing or In
persan, eltner alrectly or via subscriptions, must be a licensed CRO.

Have you engaged a third party to assist with this raffle? (Required)
O ne
O ves

VGCCC PORTAL - COMMUNITY AND CHARITABLE GAMING - USER GUIDE 17
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Name of company (Required)

ide a copy of the ag (Required)

ERT U Tl Or drop files

axdmum slze: 10MB
Aliowed fllz types: paf, doc, docx, text, png. gif, |pg, Jpeg

If Sell Lucky Envelopes is selected in Step 16.

18. Fill out the required details. Community And Charitable Gaming Permit Application

Once filled out, click the Next Lucky Envelope Section Steps

button to continue. Proceed to The organisation currently holds @ permit to sel lucky envelopes (1cuired) Organisaton Detals

Step 19. Ore etals o person compieig for
O ves

Banking detalls et arganiatian

©ptlon Selection

Supplier of lucky envelopes

O0—o—o—o0—0

Name of supplier (2oquired) Lucky Envelope Section
® Deciaation

® Nominee detalts

Street (Required) Suburb (Required) Postcode (nequired)

State (Required) Country (Required)

Contact number (Required)

Proposed location and date of ticket sales

Are you proposing to use tickets that are printed with your organisation name and permit number? (Required)
1f MO, please provide details of the proposed location and date(s) of ticket sales:

O e

O v

i you aLucky pe it, do you wish to sell any remaining lucky envelope tickets under this
permit? (required)

Om

Ows

Sales of Lucky Envelopes are proposed to be via (select all relevant options) (equired)
[ vending mochines
[ Punchbeand

() m person

Sales of Lucky Envelopes are proposed to be via (select all relevant options) is required.

Sale locatlons proposed

If Conduct a fundraising event is selected in Step 16.
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18. Fill out the required details. Community And Charitable Gaming Permit Application

Once filled out, click the Next Lucky Envelope Section Steps

button to continue. The organisation currently holds o permit to sell lucky envelopes (Required) g
O re Detalts of person compieting farm
O v

Banidng detalls of organtsation

Supplier of lucky envelopes

oO—o—o—o0—o0

Mame of supplier (Required) Lucky Envelope Sectlon
® Deciaration

® Nomineedetalls

Street (Required) Suburb (Required) Postcode (wequired)

State (Reauired) Country (Hequied)

Contact number (Hequined)

Proposed location and date of ticket sales

Are you proposing to use tickets that are printed with your organisation name and permit number? (koquined)
If NO, please provide details of the proposed location and datels) of ticket sales:

(o™

O ves

MOTE: Gulgelines with rules for the conouct of popular funaralsing games are pubiisned on the VGCCC website at vgeee vic gov au_ Gulaelines are
non-manaatory.

suppiler or gaming equipment

Company Name (iequired)

Street (Hequired) Suburb (Heguired) Postcode (Hequered)

Stote (Required) Country (Required)

Contact Name (Required)

Contoct Number (Recuired)

Email (Required)

Estimated expensas (e.g. food, drink, venue hire, equipment hire, etc)

19. Check the box if you all Community And Charitable Gaming Permit Application
information entered is
correct. Declaration Steps
|a Grganisation Detals
20. Click Next to continue. T Cetaks of persom compietrg foun
] ganisation
|
]
|
]
[
O Deciaration
& Nomine
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21. Enter your Nominee details.

22. Click Submit Nominee to
continue.

Community And Charitable Gaming Permit Application

Nominee details

Pizase propose 3 nominee for this Ucence
) @ y equiced)

Corine Buck aibcom

Email (Required)

Please note that upon submission of nominee, you will not be allowed to amend the nominee. In case of
amendment of nominee, please contact VGCCC

22

Previous I Suomit Norminee: I

Steps

@ Organisation Detalss

© Detalis of person completing form
© Banking cetalis of organisation
& Optlon Selection

o

tion

(O MNominee detalls

23. Enter your banking details.

24. Click Pay Now to complete
application.

Community And Charitable Gaming Permit Application

Payment

MName on card @

Corine Buck S

Card number

Note: If a Permit is granted, a new
option will be available for the
DCCO to amend.

Community and Charitable Gaming Permit Amendment

it pour Cemymurity ad Chsle Gramies forrms Amaaimer

Submission @
ur appiication ha cesstully submitizd to the Victorlan Gambiing and Caslne Control Commission (VGCCE).

08

ippilcation In due course.

Expiry date O Payment
0 v / 2026 ~
Security code (7
T
25. Your application will be Community And Charitable Gaming Permit Application
submitted.
Steps

5 Organisation Detalls

Detalis of persan completing form

% Banking detalis of organisation

O submission

2.7 Bingo Notification Request

The following instructions and screenshots will show you how to submit a Bingo Notification Request.

Steps # Description

1.  Click on the Complete
Request button on the Bingo
Notification tile.

Bingo Notification

Submit your Bingo Activily

Complete Request
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2. Populate your Organisation
Details.

3. Click Next to continue.

Bingo Notification

Organisation Details

Full nome of ity of

Corine Buck

Declaration Mumber (Reguired)

DOCOE0FSEM

Venue Name for the conduct of binga sessions (Required)

Luscky Binge

Street (Requwed) Suburb (Required)

100 Bourke Street Molbourne

State (Required) Country (Hequired)
vic Austrolio
Nominee Name:
Corine Buck

This notification is being completed by

A charitable

This is a notification of

Intention to conduct bingo sessions

£
Postcode (Hequired)
3000
v
~

4. Fillin your bingo information.

Note: Depending on the answers
given, additional questions may be
needed to fill out.

5. Click Next to continue.

Bingo Notification Details o

Does the declared arganisation have a current

at the above venue, or has it previously conducted bingo sessions at the above venue?

Ho v
‘What is the type of the bingo venue?

Community hall v
Will unattended minors have access to the bingo venue during bingo sessions?

No v
Will the DCCO pay expenses other than for bingo prizes, bir ickets and bingo from the 1 bingo tickets?

Ho ~
will any premational prizes be paid from the bings receipts

Yes v
Provide Details (Required)

Kit kot fun size bors
Will the bingo sessions be under Rules. the Rules of Bingo'

o ~
Does the nominee act as nominee for other declared on ¥ hours you have in this form?

Yes v

VGCCC PORTAL - COMMUNITY AND CHARITABLE GAMING - USER GUIDE
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Does the nominee act as nominee for other the days and hours you have proposed in this form?
Yes A
How will you ensure i for the conduct of bingo sessions you are intending to conduct. (Required)

She will be supervised

the ion (or d /s)

22-04-2026 ]
Sesslon detalls

DAY OF THE WEEK 4E FROM TIME TO

— 12500m 1zo90m 5 |
Is there a change on Name of the Supplier of bingo tickets and equipments?

No v
Is there a change on Banking Details?

No v

6. Enter the name and address

of the person who is Declaration by committee member /board member for notification of intention to conduct bingo sessions
declaring . To be completed by & mm:om board of directors/ committee of management otner than the nominee.
First Name (Required) Middle Name (Required) Last Name (Required)
7. Ensure you read and check e ' ok
all the Acknowledgement
bOXeS. 100 B ibourne VIC 3000, Australla ra
Street ( = Suburb (Required) Postcode (dequired)
8.  Click Next to continue. 100 Bouke street mebourne 2000
State (equired) Country (itequired)
vic Australia

Position Held in Orgonisation (Roquired)

cEO

Contact Number (icquired)

OATE-345-678

Email Address (Hequired)

atfacom

Acknowleagments:

9. Enter your Nominee details. e

Nominee details

Flease propese a namines for thils Licence
10 C|ICk subm|t Nominee tO Given Name (Required) Family Name (Required) Email (Required)
continue. Corine Buck a@bom

Please note that upon submission of nominee, you will not be allowed to amend the nominee. In case of amendment of nominee, please contact VGCLC.

Previous I ‘Submit Nominee I
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1.

Your Bingo Noatification will
be submitted.

Submission @

“our appiication has bee:

<sfully submitted to the Victorlsn Gambling and Casino Control Commisslon (VGCCC)

nce Numost |s: 00414730
rence number ls: 035753

= outcome of your appilcation In due course.

G0 'to Case recorg

2.8 Nominee Invitation Request

The following instructions and screenshots will show you how nominate a new Nominee.

Steps # Descripti
1.  Click on the Complete
Request button on the Nominee Invitation
Nominee Invitation tile.
Invite a person to opply to be a nominee on a licence
1
| Complete Request
2. Enter the proposed Nominee. Nominee Invitation
3. Click Submit Nominee to Nominee detalls o
continue. P at0 nminea o i Licence.
e Ao sgncom
Please note that upon submission of nominee, you will not be allowed to amend the nominee. In case of amendment of nominee, please contact VELCC.
4. You will receive a Nominee Invitation
confirmation message. o
Nominee Submission Confirmation
Thank you for nominating a party to compiete a nominee appiication. The nominatea person wii recelve an Invitation to compiete the nominee appiication.
5. Your. nominated nominee .WI|| Dear Rachel, o
receive the following email.
Kitty Mueller invites you to complete a(n) Nominee for a Nominee of a Declared Community & Charitable Gaming Licence.
i i 6
6. They will need to click .on Fhe Please click on this|link|f5 access your application.
link to access the application
form. If you do not currently have an account please sign up from the following page.
Thank you.
Regards,
Victorian Gambling and Casino Control Commission
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7. If registered, the nominated
Nominee will be taken to the
VGCCC Portal. They will
simply need to click on ‘Edit
this Application’ button.

@ Wseassico

12/312026,250pm

DETAILS  RELATED

~ Individual Application

8. The application form will
appear as shown.

My Industry My Applicatiars

Nominee Application

Applying to be a Nominee o

w IMPORTANT INFORMATION

Diractions for Compiation
The VGEEE website contains information about the requirements when applying for a licence. The VBEEE website is a useful resource wiven compieting this application form.

350 AL 15 INSUCIONt, FAS3E0 URIOAC tha requIred INformation. Thone ars multipla SpRoMLNIE: 1o Uy

ad flgs throughcut tha fom.

Canfdentiality Provisions
Information provided In your agpllcation must not be disciosed by the

3taff to somecne else. except for the purposes stated in Division § of Chapter

3 this Act 20 to the

<

LODGEMENT GUIDE

This infarmation will help you complete the appiication process.

Before you complete the eence appiication form

re than three

behavicur bond

te the sections of the application

9. The nominated Nominee will Please click on the links belaw to com|

need to soroll down and °
complete all ‘Red’ boxes.

Note: When they answer al e

required questions for one of

the boxes, it will turn green

as shown. All boxes must be
green before they can click
on the ‘Pay and Submit’
button.

Additional Compllance Legal and Criminsi History
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