Liquor licence application kit

Late night general or On-premises liquor licence

This kit contains all the forms and related materials required to apply for a late night general or
On-premises liquor licence in Victoria.

Contents:
Useful information and definitions
Lodgement checklist
Application form — late night general or on-premises liquor licence
Right to occupy the premises declaration
Questionnaire
Declaration of associates
Public notice (this must be displayed as A3 size)
Statement of display
Guidelines for displaying public notices
10. Companion guides:
— ‘Plans of licensed premises’ fact sheet
— ‘Maximum patron capacity’ fact sheet
— ‘Training for licence applicants’ fact sheet
To confirm the current fee, please refer to 'Liquor licence fees' on our website at vgccc.vic.gov.au

How to apply

This is an interactive PDF form which allows you to: Send application to:
Victorian Commission for
Gambling and Liquor

©PeNoGaRODd

« complete the form using a computer or tablet

+ save your progress and continue at a later time Regulation
+ print the completed form to sign and return. GPO Box 1988
Melbourne Vic 3001

You are still able to print the form and complete it by hand if you prefer.

. . . or lodge in person at:
This form has been designed to be completed using the free Adobe Acrobat Level 3, 12 Shelley Street

Reader software. To download this free software, please visit the following Richmond Vic 3121
link or search for the free “Adobe Acrobat Reader” on your devices app store.

or via email to:

This form may not function as intended if you use any other software. .
contact@vgccc.vic.gov.au

Need help?

For more information on how to apply for a liquor or gambling licence or permit:

« visit the Victorian Gambling and Casino Control Commission (VGCCC) website at vgccc.vic.gov.au
+ telephone the VGCCC on 1300 182 457

+ email the VGCCC at contact@vgccc.vic.gov.au

Privacy

The Victorian Gambling and Casino Control Commission (the VGCCC) is committed to protecting the privacy of your
personal information. The VGCCC endorses fair information handling practices and uses of information in compliance
with its obligations under the Privacy and Data Protection Act 2014 (Vic). Personal information collected from you is only
used for the purposes of the application for the licence or permit and Acts administered by the VGCCC.

Personal information is not disclosed to third parties unless required or authorised by law, or with your consent. As
part of the application process information provided may be forwarded to and retained by Victoria Police.
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Useful information and definitions

Late night general or On-premises liquor licence

e night general or on-premises liquor licence

This application form must be completed when applying for a general licence or an on-premises licence where trading hours extend
beyond 1am. A general licence authorises the licensee to supply liquor for consumption on and off the licensed premises

(e.g. hotel with bottleshop).

Note: For all general licences granted after 20 February 2012, the licensee is not authorised to only supply packaged liquor for
off-premises consumption. An on-premises licence authorises the supply of liquor for consumption on the premises (e.g. a bar or
nightclub).

In addition to completing this form, applicants for a licence to trade past 1am in the municipalities of Melbourne (including Docklands),
Stonnington, Yarra and Port Phillip must satisfy the VGCCC that:

+  the premises is used as an accommodation hotel, a venue that regularly provides live music entertainment or a venue that
supplies liquor for consumption on the premises provided food is available at all times when alcohol is supplied, where the patron
capacity of the venue does not exceed 200 persons

the venue regularly provides live music entertainment where the patron capacity does not exceed 500 patrons at any time

the economic and social benefit of granting the licence will outweigh the impact of alcohol misuse and abuse and community
amenity

+ avenue management plan is in place.

Please download and lodge the ‘late night liquor licence supplementary forms kit’ available from vgccc.vic.gov.au

Application fee

If you are paying by cheque or money order you must submit your payment with your application. If your application is incomplete

or incorrect, we will return your cheque or money order to you. If you wish to pay by credit card and if your application is complete
and correct, we will contact you for payment. Otherwise we will let you know that we have not accepted your application. If your
application is granted the renewal fee for the following year is due every year by 31 December. This is regardless of when your licence
is issued. A renewal notice will be issued prior to the due date detailing how to make payments to the State Revenue Office.

Declaration of the right to occupy the premises

For a licence to be issued, the applicant must have the right to occupy the premises. You will need to provide a declaration of your
right to occupy the premises once the lease agreement has been executed and/or settlement has occurred for the sale of the property
and/or you have otherwise acquired the legal right to occupy the premises (i.e. you are the freehold owner of the premises, the
Certificate of Title is in your name or your name is on the executed lease agreement etc).

If you do not have the right to occupy when you lodge your application, you will need to provide a declaration once you have acquired
the right to occupy the premises. Please send or email the VGCCC your declaration.

Declaration of associates

The purpose of the declaration of associates form is to identify an applicant’s associates. The application must be accompanied by
completed declaration of associates form(s).

+  If the applicant is an individual, the individual must complete the form.
+ If the applicant is a partnership, each partner must complete the form separately.

+ If the applicant is a body corporate, the body corporate must complete the form advising of its associates and each director of
the body corporate must complete this form separately.

Current and Historical Company Extract - company applicants only

If you are applying for a licence in the name of a company you are required to provide a recent (no more than 90 days old) Current
and Historical Company Extract from the Australian Security and Investments Commission (ASIC). Current and Historical Company
Extract identifies the type, status, registered address, roles within the organisation, share structure, members and charges and
documents lodged (current and historical) of organisations registered with ASIC.

When making a search application to ASIC, ensure that you specify that you require a Current and Historical Company Extract and
not a Current Company Extract. A Current and Historical Company Extract identifies both current and historical information about the
applicant, while the Current Extract identifies only current information.

You can purchase a Current and Historical Company Extract from the ASIC website at asic.gov.au.
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Useful information and definitions (cont'd)

Late night general or On-premises liquor licence

Incorporated association information

If you are applying for a licence in the name of an incorporated association you must provide the certificate of incorporation, rules and
minutes of the most recent meeting confirming the committee members.

Display of application

A public notice must be displayed at the premises to which this application relates. Once your application has been accepted for
processing, the VGCCC will notify you or your representative in writing of the period the public notice must be displayed.

Important: You must NOT display your public notice until the VGCCC has advised you to do so.

After the display of notice has ended, you must then lodge a ‘Statement of display’ to the VGCCC certifying that you have undertaken
a public notice of display. Please refer to the enclosed ‘Guidelines for displaying public notices’ and ‘Statement of display’.

Maximum patron capacity
Patron capacity is the maximum number of patrons allowed on the licensed premises at any one time. A maximum patron capacity is
required to be endorsed on the licence.

Please refer to the ‘Maximum patron capacity’ fact sheet for information on what documentation is required to be submitted for the
VGCCC to determine a maximum patron capacity.

Standard licence conditions

Please refer to the 'Standard licence conditions for late night (general) and late night (on-premises) licences' fact sheet attached to
this kit for details of conditions which may be applied to late night licences.

Planning permission

Please provide a copy of the planning permit from the local council (or responsible planning authority) which shows that you have
planning permission to supply liquor as outlined in your application.

For example, this should show that you have planning permission for the activities permitted by the licence type, the trading hours
you are applying for and the area where you would like to supply liquor (red-line area). If a planning permit has not been granted at the
time of application, you are required to provide a copy of an application for a planning permit made to the local council (or responsible
planning authority).

Note: Kerbside trading - If the area where you would like to supply liquor includes the kerbside trading area, please provide a copy
of a permit that shows you have permission to use that area.

Alternatively, you can provide evidence that a planning permit is not required to supply liquor as outlined in your application. For
example, a letter from the local council (or responsible planning authority) or a copy of the relevant planning scheme.

Red-line plan

When a liquor licence is granted, it is for a defined area. The defined area indicates where liquor can be supplied and consumed and
is shown by a red-line drawn on a plan of the premises. A plan is required to be submitted to the VGCCC as part of the application
process and may also be required upon request at any time.

Body corporate definition

A body corporate is an organisation which has a separate legal status to its members (i.e. it can own property, sue and be sued, and
enter into contracts in its own name). Examples of body corporates include companies, incorporated associations, incorporated
partnerships, municipal councils and co-operatives. Unincorporated clubs/associations and unincorporated partnerships are not body
corporates. A minimum of one director must reside in Victoria unless a proposed nominee has been nominated.

Nominee definition

A body corporate may apply to the VGCCC for the approval of a person to be the nominee of the applicant. Once approved, the
nominee then becomes liable as if they were the licensee or permit holder. The nominee will cease being a nominee if they cease to
manage or control the licensed premises. Where this occurs, the licensee or permit holder needs to notify the VGCCC within 14 days.
The nominee must reside in Victoria.
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Lodgement checklist

Late night general or On-premises liquor licence

This checklist details the documents required to accompany your application. Supplying these with your application will allow

the Victorian Gambling and Casino Control Commission (VGCCC) to commence assessment of the application and can reduce
processing time. Your application may be returned if the accompanying documents do not meet the requirements below. The VGCCC
may contact applicants to request additional documentation depending on the circumstances of their business. All forms and fact
sheets referred to are available on the VGCCC website vgccce.vic.gov.au.

Please tick that you have provided all the required documents with lodgement of your application

D Application form
Please ensure:
- all fields on the application form are completed
«  the nature of the business is detailed, clearly demonstrating why a liquor licence is sought
+  application form is signed and dated by the applicant
. that correct fees are attached, as detailed in the ‘Liquor licence fees’ fact sheet.

D Planning permit OR evidence that a permit is not required

A copy of the planning permit from the local council (or responsible planning authority) showing that you have planning
permission to supply liquor as detailed in your application OR a copy of an application for a planning permit made to the local
council (or responsible planning authority). If the area where you would like to supply liquor includes the kerbside trading area, please
provide a copy of a permit that shows you have permission to use that area

Alternatively, you can provide evidence that a planning permit is not required to supply liquor as outlined in your application.
For example, a letter from the local council (or responsible planning authority) or a copy of the relevant planning scheme.

' | Responsible Service of Alcohol (RSA) training

Evidence of completion on an approved RSA training course for all required persons is needed in order to determine the
application, as detailed in the ‘Training for licence applicants’ fact sheet.

D New entrant training

A copy of an approved new entrant training certificate for all required persons is needed in order to determine the application,
as detailed in the ‘Training for licence applicants’ fact sheet.

D Late night liquor freeze
If applicable, please ensure the following is attached:
+ late night liquor licence supplementary forms kit.

Please refer to the 'useful information' section for further information.

D Declaration of the right to occupy the premises

For a licence to be issued, the applicant must have the right to occupy the premises. If you already have the right to occupy the
premises, you must sign and attach the declaration provided at the end of this form.

m Questionnaire

Each person listed on the application, including any nominee, must complete a ‘Questionnaire’ attached in this application kit.
For companies, partnerships or clubs, questionnaires are required from each director, partner or executive committee member
respectively. Questionnaires will only be accepted if they are dated within the last three months.

D Declaration of Associates
The declaration of associates form attached within this application kit must be completed by each of the following:
+  If the applicant is an individual, the individual must complete the form.
+ If the applicant is a partnership, each partner must complete the form separately.

+ If the applicant is a body corporate, the body corporate must complete the form advising of its associates and each
director of the body corporate must complete this form separately.

D Four copies of the red-line plan

A licence is granted for a defined area on the premises. Four copies of the plan of the premises with the proposed licensed
area outlined in red are required for an application to be accepted. The plan must meet requirements detailed in the ‘Plans of
licensed premises’ fact sheet.
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Lodgement checklist (cont'd)

Late night general or On-premises liquor licence

Please tick that you have provided all the required documents with lodgement of your application

m Maximum patron capacity documents

Patron capacity is the maximum number of patrons allowed on the licensed premises at any one time. Please refer to the ‘Maximum
patron capacity’ fact sheet and the ‘Useful information’ section.

m Business name certificate (if applicable)
A business name certificate is required if an individual or partnership is applying for a liquor licence, or if the trading name of
the business registered with Australian Securities and Investment Commission (ASIC) is different to the company’s name or
incorporated club’s name. A copy of the business name certificate from ASIC is required. To register your business name, go to
the ASIC website at asic.gov.au for further information.

m Current and Historical Company Extract

A recent (no more than 90 days old) Current and Historical Company Extract is required if a company is applying for a liquor
licence. A Current and Historical Company Extract can be purchased from the ASIC website at asic.gov.au. Refer to the ‘Useful
information’ section for further information.

D Incorporated association information
If you are applying for a licence in the name of an incorporated association you must provide the certificate of incorporation,
rules and minutes of the most recent meeting confirming the committee members.

How to lodge this form

By post In person By email

Victorian Gambling and Casino Control Victorian Gambling and Casino Control contact@vgccc.vic.gov.au
Commission Commission

GPO Box 1988, Melbourne VIC 3001 Level 3, 12 Shelley Street, Richmond

What happens next

If your application is accepted, you will be sent an email or an acknowledgement letter. This will confirm that the VGCCC has received
your application and outline any further information required and the date by which it must be submitted. Once the VGCCC has
received all required information and documents, your application will be determined. You will be advised of the outcome in writing.

Victorian Gambling Level 3, 12 Shelley Street E: contact@vgccc.vic.gov.au

and Casino Control Richmond VIC 3121 T: 1300 182 457 Vv ORIA
Commission GPO Box 1988 vgccc.vic.gov.au a goote
ABN 56 832 742 797 Melbourne VIC 3001 ABN 56 832 742 797

LNGO-1906-08996 March 2022 TRIM CD/15/81271 5 of 25


mailto:contact%40vgccc.vic.gov.au?subject=
http://vgccc.vic.gov.au

Application
Late night general or

On-premises liquor licence
Liquor Control Reform Act 1998

1. Type of licence

What type of licence are you applying for? |: Late night (general) licence D Late night (on-premises) licence

2. Details of premises

Trading name of premises to be licensed* D * Please tick that you have attached a copy of your

(as stated on your certificate of registered business name) business name certificate from ASIC as it is required to
finalise processing of your application

(see lodgement checklist for further information)

Street address of premises to be licensed Postal address of premises to be licensed

(for service of documents if different from street address)

Premises email

D Correspondence may be sent by email. Please mark the
box if you DO NOT wish to receive correspondence by
email.

Owner (landlord) of premises to be licensed Owner's (landlord) postal address (for service of documents if required)

3. Applicant details
Type of applicant (tick one box)

| |Person | |Partnership | |Company | Club
Name(s) of applicant (person/partnership/company/body corporate/club)

Australian Business Number (ABN)*

‘ Australian Company Number (ACN)**

Contact name (business hours contact details) ‘
‘ Daytime telephone number (business hours contact details)

Email address ‘
‘ Mobile telephone number (business hours contact details)

m Correspondence may be sent by email. Please mark the ‘
box if you DO NOT wish to receive correspondence by email.

Give details of each person, partner, director or executive committee member who is part of this application

(if more than four people, attach a separate page which lists all names and addresses).

Each individual listed below will need to complete a ‘Questionnaire’, which forms part of this application.

Position held/Relationship to applicant

Full name Residential address A
(i.e. director etc.)

*ABN is a unique identifier issued by the Australian Business Register which is operated by the Australian Tax Office.
**ACN is a unigue nine-digit number issued by the Australian Securities and Investments Commission to companies.
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4. Nominee details — body corporate only (body corporate can be companies, incorporated associations,

incorporated partnerships, municipal councils and co-operatives)

A body corporate may apply for approval of a person as Name of proposed nominee*
nominee of the applicant. The nominee must complete a
‘Questionnaire’.

* Once approved, the nominee then becomes liable as if he or she were
Please refer to the 'Training for licence applicants' fact sheet to the licensee or permit holder. Please refer to the 'Definitions' section.
determine if the nominee requires new entrant and/or RSA training.

5. Authorised representative

The applicant can authorise a person or an organisation (such Daytime telephone number
as a legal representative) to access and discuss details about ‘
this application.

. . L Mobile telephone number
Do you want an authorised representative to make enquiries and P

provide information on your behalf regarding this application? ‘

| NO
L]

Postal address for service of documents

YES - please provide details below

Contact name

Organisation name Email address

m Correspondence may be sent by email. Please mark the box if you DO NOT wish to receive correspondence by email.

6. Proposed person in day-to-day management or control of premises (body corporate only)

It is MANDATORY for body corporate applicants (company, incorporated association, a co-operative or a municipal council) to
nominate the person in management or control of the premises who will run the day-to-day operations of the business.

Name of proposed person in management or control of premises Daytime telephone number/mobile telephone number

The person who will be in management and control of the licensed premises must complete the RSA training course and details
of course completion must be provided on the 'Mandatory training' section.

7. Nature of the business

Provide details of the nature of the business you are intending to conduct and the purpose for which the liquor licence is sought.

What maximum patron capacity would you like for the premises?
Please provide for internal (and external) areas as defined in your red-line plan.

Internal maximum patron capacity:

External maximum patron capacity:
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8. Trading hours

Authorised trading hours are:

Sunday: Between 10am and 1am the following morning
Good Friday and ANZAC Day: Between 12noon and 1am the following morning
On any other day: Between 7am and 1am the following morning

If you are applying for a Late-Night General licence, trading hours for consumption off the licensed premises may only be authorised
to 11pm
Please indicate the days and hours you wish to supply liquor where these are outside the above trading hours.

9. Entertainment

Will you be providing amplified music other than background music on the premises?
NO
YES - Give details of the anticipated days and times (e.g. Friday 9pm - 11pm)

L]

Will you be providing karaoke entertainment?
NO
YES - Give details of the anticipated days and times (e.g. Friday 9pm - 11pm)

L]

10. Conditional approval

If the licence is granted, are you able to commence trading immediately?
| YES | NO - provide details of likely date of commencement.

11. Approvals

The Commission may authorise the holder of an on-premises licence to supply liquor on premises other than the licensed premises,
e.g. a kerbside area or for the purpose of catering for off-site social functions. Do you require such an approval?

m YES - for Kerbside Trading m NO
D YES - food court D NO
D YES - for Off-site Catering D NO

Please specify premises required

For more information in relation to Kerbside Trading or Off-site Catering, please contact the VGCCC.
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12. Mandatory training - new entrant training and Responsible Service Alcohol (RSA) training

Please refer to the 'Training for licence applicants' fact sheet to determine if you require new entrant and/or RSA training.

Have all required person(s) completed a VGCCC approved Have all required person(s) completed a VGCCC approved
new entrant training course? RSA training course within the past three years?
m YES - please attach a copy of your certificate. m YES - please provide details below.
D NO - a copy of your certificate must be attached or this D NO - details of course completion must be provided
application form may be returned. below or this application form may be returned.
Full name Position RSA certificate number Date of completion | Training provider

13. Right to occupy

For a licence to be issued, the applicant must have the right to If you do not have the right to occupy the premises to which this
occupy the premises. You need to provide a declaration of your application relates, please provide the proposed date on which
right to occupy the premises once the lease agreement has been you expect to have the right to occupy the premises.

executed and/or settlement has occurred for the sale of the
property and/or you otherwise acquired the legal right to occupy ‘

the premises. Please send or email the VGCCC your declaration once

| | Please tick that you have attached the ‘Right to occupy you have the right to occupy the premises. The VGCCC
the premises declaration’ form with your application if cannot fm_allse your application until this declaration has
you already have the right to occupy the premises to been received.

which this application relates.

Signature by applicant

This application must be signed by the applicant if the applicant is:

A person - A company - A partnership - A club -

That person One director of the company All partners One committee member
I/ we declare/certify that:

+  the information contained in this application, including attachments is true and correct.
+ if a body corporate applicant, | am authorised to sign this application on behalf of the body corporate.

Signature: Date (dd/mm/yyyy): Signature: Date (dd/mm/yyyy):
|
Print name and position: Print name and position:
|
Signature: Date (dd/mm/yyyy): Signature: Date (dd/mm/yyyy):
|
Print name and position: Print name and position:

It is an offence under section 118 of the Liquor Control Reform Act 1998 to make a statement that is false or misleading in relation to
this application. An offence under section 118 of the Liquor Control Reform Act 1998 carries a maximum penalty of 60 penalty units.
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Payment method

IMPORTANT INFORMATION

Applications must be accompanied by the relevant fee.
Please note that once an application has been registered,
the application fee is non-refundable. To confirm the current
fee, refer to the ‘Liquor fees’ fact sheet on our website. The
application fee can be paid by:

» cheque or money order, made payable to the Victorian
Gambling and Casino Control Commission; or

» credit card (Visa or MasterCard)

If you wish to make payment by credit card, please lodge your

completed application with the VGCCC and we will contact
you directly to arrange payment if your application is accepted

Please select your payment method:
| Money order

| | Cheque

If you wish to make payment by credit card, please lodge your
completed application with the VGCCC and we will contact you
directly to arrange payment if your application is accepted to
arrange payment if your application is accepted.

Privacy - the VGCCC is committed to responsible and fair handling of personal
information consistent with the Policy and Data Protection Act 2014 and its
obligations under the Liquor Control Reform Act 1998. Your credit card details
will not be retained once your payment has been processed.
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OFFICE USE ONLY v17-04
Date rec’d /

Notification

Declaration - right to occupy

Liquor Control Reform Act 1998 CD/15/67517

File no.

For a liquor licence to be issued, the proposed licensee must have the right to occupy the premises. A right to occupy the
premises may arise from being a tenant under a lease agreement, as a freehold owner of the property, or through some other legal
arrangement.

If you do not have the right to occupy the premises when you lodge your liquor licence application, you will need to sign and submit

this declaration once you have acquired the right to occupy the premises. Please mail or email your declaration to the Victorian
Gambling and Casino Control Commission (VGCCC).

Section A: Right to occupy the premises Section B: Date of settlement (transfers only)

Address of premises where right to occupy is held: Do not submit this form until settlement has occurred.
The VGCCC cannot accept your declaration until
settlement has occurred.

Please specify the date settlement occurred:

‘ ‘ (dd/mm/yyyy)

Please provide details of how you have obtained the right
to occupy the premises by completing the section below
that applies to your situation.

Who must declare?

1. Freehold owner of prope
property If the applicant or proposed licensee is:

Name the certificate of title is held in (person(s)/company/club):

+ A person: That person

+ A company: One director of the company
« A partnership: One partner

+ A club: One committee member

I/we declare that this statement is true and correct and that the
2. Tenants of premises person(s)/company/club listed under section A has the right to

Name of the tenant on the lease (person(s)/company/club): occupy the premises, and I/we are authorised to make and sign
this declaration:

Name of person making this declaration:

Signature of person making this declaration: Date (dd/mm/yyyy):

3. Legal right to occupy premises

Name on the agreement or other document providing legal right
to occupy premises is held in (person(s)/company/club):

Name of person making this declaration:

Signature of person making this declaration: Date (dd/mm/yyyy):

Please specify how you have acquired the legal right to occupy
the premises:

It is an offence under section 118 of the Liquor Control
Reform Act 1998 to make a statement that is false or
misleading in relation to this application.

Penalties may apply.

Please proceed to Section B if you are a transfer applicant,
if not proceed to Section C.
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and Casino Control Richmond VIC 3121 T: 1300 182 457 ORIA
Commission GPO Box 1988 vgccc.vic.gov.au a goote
ABN 56 832 742 797 Melbourne VIC 3001 ABN 56 832 742 797
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Liquor licensing

Questionnaire

Liquor Control Reform Act 1998

OFFICE USE ONLY
Date rec’d /

File no.

The following information is required from each applicant for a
liquor licence or permit. If the application is from a company,
partnership or club, a questionnaire is required from each
director, partner or executive committee member. If a nominee
is to be appointed, then they are also required to provide the
following information.

Important information you must read and note

before completing this form

The information supplied on this form to the Victorian Gambling
and Casino Control Commission (the Commission) will be
disclosed to Victoria Police as part of your application under the
Liquor Control Reform Act 1998 (the Act).

Victoria Police will use the information you supply to make an
informed decision on whether to object to your application on
the grounds that you or anyone named on this form are not
suitable to be involved directly or indirectly in the sale of liquor.

Please Note:
« Complete all sections of this form in BLOCK CAPITALS ONLY.

+ If you require any help in completing this form, assistance
can be obtained from a legal practitioner or liquor
consultant.

+ Failure to provide requested information (no matter
how minor) may be detrimental to the outcome of your
application.

+ Having a criminal record in itself may not prevent you or a
body corporate you are involved with from being successful
with your application.

« |t is a criminal offence under Section 118 of the Act to
provide false or misleading statements.

+ This form is to be completed and dated no more than three
months prior to your application being submitted.

Personal information

Surname:

First name:

Middle name(s):
| |

Date of Birth (dd/mm/yyyy): ‘ ‘
Gender: Man | | Woman | |

Self-described: ‘ ‘

Residential address

Contact details

Mobile telephone number

Fax number

Daytime telephone number

Business telephone number

Email address

Drivers licence number

If you do not hold a drivers licence, please provide details of an-
other form of photo identification

State of issue

Business address

Business details

Name of business

Details of any other person who will, or is likely to directly or
indirectly have a management role or exercise control over the
business.

Surname:

First name:

Middle name(s):

Date of Birth (dd/mm/yyyy): ‘
Gender: Man | | Woman | |

Self-described: ‘

continued over the page

Victorian Gambling Level 3, 12 Shelley Street

E: contact@vgccc.vic.gov.au

Richmond VIC 3121

GPO Box 1988
Melbourne VIC 3001

and Casino Control
Commission

ABN 56 832 742 797
LNGO-1906-08996

T: 1300 182 457

vgccce.vic.gov.au
ABN 56 832 742 797

V
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Business details continued

Surname:

First name:

Date of Birth (dd/mm/yyyy): ‘ ‘
Gender: Man | | Woman | |

Self-described: ‘ ‘

If you require further space, please photocopy this section and
attach it to the questionnaire.

Criminal and other proceedings history

Have you ever been convicted of any offence in Australia
or overseas? (not including traffic offences)

. NO

Have you been found guilty of any offence in Australia or
overseas? (includes findings without conviction and good
behaviour bonds) (not including traffic offences)

|: NO I: YES provide details in the history detail section

Have you ever been the subject of a diversion order?
|: NO I: YES provide details in the history detail section

Do you have any charges pending against you?
(not including traffic offences)
|: NO I: YES provide details in the history detail section

Have you ever been charged with drink driving or driving whilst
disqualified?

' NO

Has the Commission (or prior to 6 February 2012, the Director
of Liquor Licensing or VCAT) previously made a finding that you
were unsuitable under the Act?

|: NO I: YES provide details in the history detail section

Have police previously objected to your suitability in an
application under the Act?

|: NO I: YES provide details in the history detail section

Have you, or have you been a director or a nominee of a body
corporate and been found guilty of an offence under the Act?

f NO f YES provide details in the history detail section

Have you, as an individual received an infringement notice,
or been a director or nominee of a body corporate that has
received an infringement notice under the Act?

|: NO I: YES provide details in the history detail section

Have you been a director, nominee of a licensee, or a person
who was concerned in or who took part in the management of
licensed premises, that was the subject of a disciplinary action
under the Victorian Gambling and Casino Control Commission
Act 2011 or a disciplinary hearing (VCAT) under the Liquor
Control Reform Act 19987

|: NO I: YES provide details in the history detail section

Has a licensed venue where you have been a director, nominee
or licensee incurred liquor licence demerit points?

|: NO I: YES provide details in the history detail section
LNGO2021104

l: YES provide details in the history detail section

f YES provide details in the history detail section

History details

If you have answered yes to any of the questions under the criminal
and other proceedings history section, please provide full details
below:

Date (dd/mm/yyyy): ‘ ‘

Court:

Offence:

Result:

Date (dd/mm/yyyy):

Court:

Offence:

Result:

If you require further space, please photocopy this section and
attach it to the questionnaire.

Personal bankruptcy

Are you currently insolvent or under administration?
D NO D YES provide full details

Have you ever been declared bankrupt? provide full details
] NO || YES provide full details

Please ensure this form is completed in full, as incomplete,
or partially completed forms may require you to submit a
further questionnaire and will delay your application.

Signature of applicant

| acknowledge that this declaration is true and correct and is
made in the belief that a person making a false declaration is
liable to prosecution for making a misleading statement.

Signature of applicant: Date (dd/mm/yyyy):

Name of applicant:
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Declaration of associates

Liquor Control Reform Act 1998 fleno.

Directions for completing the form

This is an interactive PDF form which allows you to:
+ complete the form using a computer or tablet
*  save your progress and continue at a later time
+  print the completed form to sign and return.
You may still print this form and complete it by hand if you prefer.

This form has been design to be completed using the free Adobe Acrobat Reader software. To download this free software,
please visit the following link or search for the free “Adobe Acrobat Reader” on your devices app store.

This form may not function as intended if you use any other software.

Who should complete this form?

If the applicant is a body corporate:
» the body corporate must complete PART A: Declaration of associates — Body corporate (only) (page three).

+ each director of the body corporate must also complete a separate PART B: Declaration of associates — Individual/s
(pages four and five).

If the applicant is an individual:

+ the individual must only complete PART B: Declaration of associates — Individual/s (pages four and five).
If the applicant is a partnership:

+ each partner must complete a separate PART B: Declaration of associates — Individual/s (pages four and five).
Examples:

Where the applicant is a body corporate:

1. ABC Pty Ltd is applying for a restaurant and café liquor licence. There are two directors, John Smith and Jane Smith.
2. ABC Pty Ltd completes PART A: Declaration of associates — Body corporate (only).
3. John Smith and Jane Smith both complete separate PART B: Declaration of associates — Individual/s.

Where the applicant is an individual:

4. John Smith is applying for a BYO permit.
5. John Smith only needs to complete PART B: Declaration of associates — Individual/s.

Where the applicant is a partnership:

6. John Smith and Jane Smith are applying for a pre-retail liquor licence and have entered a partnership agreement.
7. John and Jane Smith both complete separate PART B: Declaration of associates — Individual/s.

Where the applicant is an Associated Incorporation:

1. ABC Inc is applying for a Full Club liquor licence. There are 4 Executive Committee members, John Smith, Jane Smith, Tony
Smith and Carl Smith.

2. ABC Inc completes PART A: Declaration of associates - Body Corporate (only).

3. John Smith, Jane Smith, Tony Smith and Carl Smith complete separate PART B: Declaration of associates - Individual/s.

Definitions - Associate

Before completing this declaration, please ensure that you read and understand the explanation of what is meant by “associate”.
Section 3AC of the Liquor Control Reform Act 1998 (“the Act”), defines an associate as
1. For the purposes of this Act, an associate of a person (the “first person”) is-
a).a person who-

i.  holds or will hold any relevant financial interest, or is or will be entitled to exercise any relevant power (whether in right of
the person or on behalf of any other person) in any business of the first person involving the sale of liquor; and

ii. by virtue of that interest or power, is able or will be able to exercise a significant influence over or with respect to the
management or operation of that business, or

Victorian Gambling Level 3, 12 Shelley Street E: contact@vgccc.vic.gov.au \/

and Casino Control Richmond VIC 3121 T: 1300 182 457 W VORIA
Commission GPO Box 1988 vgcce.vic.gov.au Shate ment
ABN 56 832 742 797 Melbourne VIC 3001 ABN 56 832 742 797
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Definitions - Associate (cont’d)

b).a person who is or will be a director, whether in right of the person or on behalf of another person, of any business of the first
person involving the sale of liquor; or

c).if the first person is a natural person, a person who is a relative of the first person, other than a relative -
i. who is not, and has never been, involved in any business of the first person involving the sale of liquor; or
ii. who will not be involved in the business the first person proposes to conduct as a licensee or permittee.

4. In this section-

“relative”, in relation to a person, means-

a).the spouse or domestic partner of the person, or

b).a parent, son, daughter, brother or sister of the person; or

c).a parent, son, daughter, brother or sister of the spouse or domestic partner of the person;

“relevant financial interest”, in relation to a business involving the sale of liquor, means-

a).any share in the capital of the business; or

b).any entitlement to receive any payment as a result of money advanced;

“relevant power” means any power, whether exercisable by voting or otherwise and whether excisable alone or in association
with others-

a).to participate in any directorial, managerial or executive decision; or
b).to elect or appoint any person as a director.

Please note: Further to the above, a person who is or will be able to exercise a significant influence over includes a shareholder
owning 10 percent or more of the shares of any business of the first person involving the sale of liquor.

Definitions - Body Corporate

A body corporate is an organisation which has a separate legal status to its members (i.e. it can own property, sue and be sued, and
enter into contracts in its own name).

Examples of body corporates include companies, incorporated associations, incorporated partnerships, municipal councils and co-
operatives.

Unincorporated clubs/associations and unincorporated partnerships are not body corporates.
The director of a body corporate includes —

* any person occupying or acting in the position of director of the body corporate, by whatever name called (including partner,
office holder, chief executive officer, executive committee member) and whether or not validly appointed to occupy or duly
authorised to act in the position; and

» any person in accordance with whose directions or instructions the directors of the body corporate are instructed to act.

Please note that Directors of a Council, university or TAFE institute are not required to complete a declaration.

Who should be declared as an associate?

Examples of persons who may be captured as associates include, but are not limited to, the following:
» each director, public officer, secretary, chief executive, chief financial officer, committee member of a body corporate.

» shareholders who are able to exercise a significant influence over or with respect to the management or operation of any business
of the applicant/director of the body corporate involving the sale of liquor.

» where the applicant is a trustee of a trust, associates may include trust unit holders or beneficiaries who, by virtue of the Trust
Deed, have voting rights enabling them to remove or change the trustee, or to influence decisions of the trustee.

Victorian Gambling Level 3, 12 Shelley Street E: contact@vgccc.vic.gov.au \/
and Casino Control Richmond VIC 3121 T: 1300 182 457 ORIA
Commission GPO Box 1988 vgccc.vic.gov.au a goote
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PART A: Declaration of associates - Body Corporate (only) to complete
NOTE: Individuals, partnerships and directors of a body corporate are not required to complete this part. Please proceed to Part B.

1: Name of body corporate making declaration

2: Businesses involving the sale of liquor

Provide details of all businesses that the body corporate has that involve the sale of liquor (including the business which is the subject
of this declaration).

Business name/ Type of business Registered address ACN/ABN
Company name

3: Declaration of associates -

Relevant financial interest/relevant power and significant influence or director

For each business listed above in question two, provide details of all individuals who are associates. This includes:
+ directors (either in their own right or on behalf of another person) of the business.

+ individuals that hold a relevant financial interest in the business AND is/will be able to exercise a significant influence over the
management or operation of the business.

+ individuals that will be entitled to exercise any relevant power in the business (either in their own right or on behalf of another
person) AND is/will be able to exercise a significant influence over the management or operation of the business.

Name of individual Residential address Date of birth Business name/ Tick if also
(dd/mm/yyyy) (as listed in Part 2) a director
of this
business

[]
[]
[]

4: No associates to declare (if applicable)

m | have read the definition of associates and confirm that the body corporate has no associates as defined in the Liquor
Control Reform Act 1998.

Signature/declaration of person/body corporate who is making this declaration

| declare that:

+ the information contained in this form is true and correct

+ if a body corporate is making this declaration by declaring its associates, | am authorised to sign this application on behalf of the
body corporate.

Name: Position (if body corporate):

Signature: Date (dd/mm/yyyy):

Victorian Gambling Level 3, 12 Shelley Street E: contact@vgccc.vic.gov.au \/
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PART B: Declaration of associates - Individual/s to complete

NOTE: Directors of the body corporate in PART A, applications in an individual’s name and all members of a partnership need to
complete this form. Please refer to the ‘Who should complete this form’ section on page one.

1: Name of individual completing this declaration

2: Relationship to applicant (for example director of body corporate)

3: Businesses involving the sale of liquor

Provide details of all businesses that you have an interest in, that involve the sale of liquor (including the business which is the subject
of this declaration).

Business name/ Type of business Registered Address ACN/ABN
Company Name

4: Declaration of associates -

Relevant financial interest/relevant power and significant influence or director

If you are part of a body corporate completing this form, the directors that are part of that body corporate do not need to be listed
below. For every business you are involved in listed above in question three, provide details of all individuals who are associated with
those businesses. This includes:
 directors (either in their own right or on behalf of another person) of the business
+ individuals that hold a relevant financial interest in the business AND is/will be able to exercise a significant influence over the
management or operation of the business

+ individuals that will be entitled to exercise any relevant power in the business (either in their own right or on behalf of another
person) AND is or will be able to exercise a significant influence over the management or operation of the business.

Name of individual Residential address Date of birth Business name/ Tick if also
(dd/mm/yyyy) (as listed in Part 3) a director
of this
business

[]
[]
[]

5: Declaration of associates - Relatives

Please refer to the definition on page one of this form prior to completing this section.

Name Residential address Date of birth (dd/mm/yyyy)
Victorian Gambling Level 3, 12 Shelley Street E: contact@vgccc.vic.gov.au \/
and Casino Control Richmond VIC 3121 T: 1300 182 457 ORIA
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6: No associates to declare (if applicable)

[] | have read the definition of associates and confirm that | have no associates as defined in the Liquor Control Reform Act 1998.

Signature/declaration of individual who is making this declaration

| declare that the information contained in this form is true and correct

Name:

Date (dd/mm/yyyy):

Signature:

Victorian Gambling Level 3, 12 Shelley Street E: contact@vgccc.vic.gov.au \/
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PUBLIC NOTICE

Liquor licence application

Liquor Control Reform Act 1998

v20-08

Details of liquor licence application lodged
with the Victorian Gambling and Casino
Control Commission (the Commission)

Name of applicant:
(person/partnership/company/
club)

Display period: Start date (dd/mm/yyyy):

End date:(dd/mm/yyyy):

Type of application:

Application no:

Name and address of
premises to which the
application relates:

Address of previous
premises if relocating:

The purpose of the
application is to:

The proposed days and
hours of trade are:

] YES | NO

Will these hours apply
to an external area?

The current days and
hours of trade are:
(if existing licensee)

I/we have requested
authority to supply liquor at
the kerbside area

| YES ] NO

Objections Display Requirements

All objections will be treated as public documents. Full details of the objection, including the name and address of the
objector will be provided to the applicant.

Grounds for objection

Any person may object to the grant of this application on the ground that it would detract from, or be detrimental to,
the amenity of the area in which the premises are located.

Objection periods

All objections must state the grounds and the reasons for the objection and be made within 30 days of this notice
being first displayed.

Additional grounds for objection to the grant relating to a packaged liquor licence

Any person may object to the grant of an application relating to a packaged liquor licence on the ground that the
grant, variation or relocation would be conducive to or encourage the misuse or abuse of alcohol.

The following are not valid reasons for objection:

+ the business would not be successful

« another licensed business would be adversely affected, or

« there is insufficient need or demand to justify the grant of the application.

The Commission may refuse to accept an objection if:

« the person making the objection is not affected by the application,

« the objection is frivolous or vexatious, or

+ the objection is not otherwise in accordance with the Liquor Control Reform Act 1998.

Objections must be made in writing to the VGCCC:
« online at vgccce.vic.gov.au

+ via email at contact@vgccc.vic.gov.au
« or via post to: VGCCC, GPO Box 1988, Melbourne VIC 3001

This notice must be
displayed as A3 size.

This notice must be continuously displayed
as A3 size on the site or premises that are
the subject of the application for the period
advised in writing by the Commission.

If you are unable to print the public notices as
A3 size, email contact@vgccc.vic.gov.au or
telephone 1300 182 457 to request a copy.

The notice must be displayed in a manner that
invites public attention to the application on the
main street frontage of the site or premises in a
visible position and at eye level.

Statement of Display requirements
Statement of Display forms cannot be lodged
until the Public Notice display period has
ended.

D’ﬂcmlm Comemission for
Zomblire pnd | Fyrer Bimwndrine
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OFFICE USE ONLY

Statement of display oatorocd

To be completed after the 28 day public notice period has passed

File no.

Liquor Control Reform Act 1998

Details of application lodged with the Victorian Gambling and Casino Control Commission (the Commission)

Licence number: (if licence has already been granted) File number: (this can be found on correspondence sent to you by the Commission)

Name of licence applicant: (person/partnership/company/club) ACN: (if applicable)

Address of premies:

Display period required by the Commission:

Signature and certification of public notice display

Certification

Start date (dd/mm/yyyy): ‘ End date:(dd/mm/yyyy): ‘

| being the applicant, or on behalf of the applicant certify that:

« during the period specified in this form, a public notice of the size and in the format required by the Commission and containing all
relevant details of the application was displayed on the premises or site to which the application relates; and

+ the public notice was continuously and conspicuously displayed during the period advised by the Commission in accordance with
the guidelines for the display of liquor licensing applications.

| understand that it is an offence under Section 118 of the Liquor Control Reform Act 1998 to make a false or misleading statement
and that penalties apply.

Signature of person making this declaration: ~ Printed name: Date (dd/mm/yyyy):

Address:

Daytime telephone number:

How to lodge this form

By post In person By email

Victorian Gambling and Casino Control Victorian Gambling and Casino Control contact@vgccc.vic.gov.au
Commission Commission

GPO Box 1988, Melbourne VIC 3001 Level 3, 12 Shelley Street, Richmond

Victorian Gambling Level 3, 12 Shelley Street E: contact@vgccc.vic.gov.au \/
and Casino Control Richmond VIC 3121 T: 1300 182 457 ORIA
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Liquor licensing fact sheet

OCTOBER 2017

Victorian Commission for
Gambling and Liquor Regulation

Plans of licensed premises

When a liguor licence or BY'O pearmit is grantad,
it iz for a defined arsa whers liquor can ba
suppliad and’or consumed. This is shown by a
red-line drawn on a plan of the premisss. This
plan neads to be submittad to the Victoran
Commission for Gambling and Liquor Regulation
NWCGLA) as part of the application process and
may be required upon requast at any time.

The plan of the premises must

accompany applications for:

= 3 licence or BYD permit emtiutEng a pra-retail icence
or a BYD parmit for party bus

= g warafion of a koanca or BYD parmit that involes
a change to the siza Or parmater of the licenzed
premises

= 3 fransfer of a icence or BYD permit i the Currant

ficor layout of the premises differs from the plan heid
at the VCGLR

= ihe relocation of a licence or BYD permit.

Four copies of the plan should be lodged whan
submitting an application form.

Why do | need to submit four copies
of the plan?

Four COpIBS an requined t0 enable:

= 3 copy to be endorsad as an approved plan and
retainad Dy the VCGLR

= acopy to De provided to Victora Police as part of the
application process

= acopy to be provided to the relevant local council as
part of the application process

= an approved copy fo be provided to the appEcant on

the grant of an appecation.

Plan of premises should be given to
the VVCGLR if internal changes are
made.

If a change is mads to the intsrnal area of censed
pramises {for exampie, by adding or removing a
particular siructurs), the icansee Should submit an
updated plan of the icensed pramises.

Plan of the premises to be given
to the VCGLR if requested

In additicn to the above, section 101A of the Liguor
Control Reform Act 1905 provides that the VOGLR
My at any time request that a licenses submit a
current plan of a icensad promises.

What form should a plan take?

The VCGLR has specifiod that a plan must contain

the following slements:

= D@ On Suitably Szed paper, Minimum A4 siza {graph
paper is not acceptabis)

= be drawn inink and o neat and legitis

= ghow the fioor planis) of tha owned or leased
propesty

= outling in red the boundaries of the proposad ansa
o be licensad

Fatigrall

i N PPl e Slireren und Bl e e
oo

m “Iﬂ'ﬂmﬂlmuml“lmﬂu’" I.I'l

barmer (such a5 a wall), describe what is being

mmﬂﬂ]ﬂﬂtﬂtmm

= Bhow clear and consstent measuraments on the
plan

= include the addmess of the pramices

= inCludo 2 COMPaSS point Showing north and names

of the surrounding sireats

i)

= Ehow DEsG fulohons Or fedunge, Tor ST, bar
and dining areakditchen area or in the case of a
packaged iguor cutiet, Ehelf areas whers alcohal is
displayed and the cash register 5 located

= aplan should b drawn to a suitable scale 50
that all slements above are clearly identified.

A Buggestad scaie is 1:100 {1om = 1m).

Ve
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Faatmeant and eafa learrees and Cn-premimes
Boarem

I Sphying for kerDeade trading. isanity the anaa to ba
EEnood and ERpantoy Duling Hhis g in o on the

plan. Tha YOG R will miarkc Hie 2o willy o A A o
the appnoved copy of the plan. This arsa is reforad t0
as the Authonsed Arsa

General icences

A genaral icance authorsss the supply of iguor to
patrons for consumption off the licensed premises,
being a footpath or kerbside arsa. Therafore this asa
does not nead to ba identified on the plan.

Please note that Hosnsoss Must Comphy with st
local planning laws.

Wheare a proposed licensed or authorzed area
inzludes large outdoor apaces, a separate site plan
musat be provided that showsa:

= fhe emting Site iNClwding internal and external arsas
Oravw 0 3 Suitabile scak

= cuting in red the proposed area that is 1o be

= Cr dERoAphione of how the propoesn aukaonr
o3 wil ba deetinguishad {for axarmpHe, fBnos,
partabin bamiers, warling B

if tha plan doas not mest thasae MecpUl smeTEs,

tha appicam will ba recquind 1o reibmi the
plan.

What am | required to do with my
approved plan?

A copy of the approved plan mMust ba kept an
the licensad prefmises and mwst De availabis for

inspaction on request Dy a member of Victoria Polica
or 3 Compliancs Inspactor.

Faiurs 10 kesp a Copy of the plan on the icensad
Premises Or produce a copy Of the plan for inspaction
could resultt in a fine Deing Esuwed.

Where can | get a copy of my
approved plan?

If you oo Not hawe a copy of your approved plan, you can
obtain a copy from the WOGLA at no exira cost.

licansed An eccampie of a plan is provided Delow.
Plan Example
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This prubbcation awnids Tousa of kgal inguage. Intormation aboit tha e my

hivan b summaron o aepresaad in ganonl statemans. This inkematon
showird not e mied upon as & sabafhie for profmssioral nchion of
fnmnch 10 Bhis achunl ingisiation. AuTonisnd by tha ickonan
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Liquor licensing fact sheet

SEPTEMBER 2018

Victorian Commission for
Gambling and Liquor Regulation

Maximum patron capacity

Tha Victorian Commission for Liguor and
iGambiling Fegulation (WVCGLR) has a maximum
patron capacity policy that guides how patron
capacity is detarmined for a liquor licencs.

Madmurn patron capacity is the masdmum number
OF patrons allowad on a licensed pramisss at any ons
tirma. This i t0 prevent ovanZrlwding incide the wanwsa
and to minimise impacts on local amenity. Patron
capacity Meay be used to calculate the annual licence
fae payabis Dy each icensas.

Applicamnts will be refuirsd 10 privide spacific
docurmantation in order for the WOELR to determing
and andorss MaEmum pairon capacity for 2
premises,

Under iha Ligeor Comioy Aabiam Aot 7858 (the Act)
the YCOGLR can S8t 3 MasdMum patron capacity 85
a condition of a uwdr isnce. Ths is enforsaable, and
penatties apply for icensess wino 00 Nat COMmphy.
This factshest provides Quidance as t0 how the
VCGLR will detarmine masimum patron capacity for
the purposes of the Act. It is the building ownars
recponshiiy 1o ansurs that building cooupants
COmply with all other reguiatony requIrsMEents.

Which licences have a maximum
patron capacity?

Menamurm patron capacity will be endorsed in respect
of applications for the following Naw ICencas:

= genaral
* ON-PreMmizes

= restaurant and cafe

= late night {on-promises and genaral)
= ful club

» rectricted club.

Some exasting Foances may also be endorsad with
MaxEmum patron capaciies.

Ma:amum patron capacitise may also b reguired on
SOITE Mor event liencas whens appropriats.

How does the VCGLR determine
maximum patron capacity?

In the first instance, the VCGLR will determing
MediMuwm patron capacity based on the masximurm
patron capacity Stated within the Most recenty
is5ued planning permit provided with the appecation.

If the pianning parmit Joes Not CONEIN 2 Maeimum
patron capacity, or if the planning pormit nas not
been granted Dy the local coundcil prior to the grant
of i liguor licence, applicanis are encouraged 1o
contact thair ixcal coundil to obtain a copy of an
oocupancy permit. The VGGLR will than detarming
the maximum patron capacity basoed on the number
stated on the oCCupancy permit.

In crcumatances whera Neither tha planning parmit
MOr OOCUpancy Permit SPacify 8 MaiMum patron
capacity. applicants ane requinsd o obtain a report
from a regicterad Duilding surveyor that states:

—the arga in equars metres vadabis to
the pubsc for the whole of the internal
promices (excluting toilets, paseagoways
and the like) and i applicabie) for any
aextarnal arsas swoh as cowrtyards or
decks, and

— the number of patrons that may be

e, s g, ol i s ] e Ll s | s
Al LA TH AL ] LA L LT R TN s

and {if apolicabls) on any external arsas
of the premises based on a ratio of one
parson per 0.76 squara Matres.

Flease ensure that the report displays the Duiding
Surveyor registration numiber.

Note: The VCGELR may request a building report
from a registersd bullding Swrwenor SNowing a
calculation based on a ratio of one person per 0.76
5Quare metras if the VOGELR considers that the
capacity providied in the planning or ocoupancy
parmit is Nacourate or inappropriate. This may be
requested in light of any information contained within
the licence application and Maning regard to the
objacts of the Act.

b 25N
Y=
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Restaurant and cafe Boences FextiLran OF an axiomil drea ot mdy Buppart an
NCraEn b tha Dvirall MG Pahtn capaniy

For v nant and oaf canoos, Ebiae and oharg ——

munt be ceasabis §or ot ieant TE per 0snt oF Datnoms

For BT pie, ¥ Hhe Boancs Bl that mahamaam = On escharnal Srea that s langs companad to e
, pairon capacly e 10D patrons then thes muest ba intermal S, Fash 30 & Bege Dot [antkel1

UOT) UBLIOII

tables and chairs availabie for at ieast 7o patrons.
Likewigg, if thens ang tabiss and chairs awalaiole for

only 50 patrons. 2 Maximum of 66 patons may ba = geparate entrances and exits
lagally accommodated on the premises.

= effactive waather procfing

= eparate faciitiss Such as bars and toilsts.
Patron capacity for specific areas

In andtion t0 the owarall MaxiMmuwm patron Capadity

Function and accommodation

0} uol

= for the licensed area, the VCGELR may et separats areas

) patron capacities on specific arsas within a icansed Function and accommadation armas May be exslutad
2 ared, such as: from the overall Maximum pabron capacity, and may

= bo given their own Sepanate capacity imits.

o = Dalconies ave o

::. This, prubiinatior mwoicks. T [+ ] languagn. Inlonmeation ahoud T

(9] = toracet and Courtyards Hmmbmmuﬁu’?m-dhmlmm
o informretion: showuld nof b miled upon as & subsSius for profnssional lkegal
= = boar gardens. achics or misnonos o tha actual logisiadion. Sudhorsad by the Vickoran

Patron capacitias allocated for GRecific arsas arg
calculated in actordance with the methoos isted
abowe, 3 wall 3% amanity CONSideratons.

nbi pu

Vimile the VOGELR considars amenity as part of tha
patron number calculation, the ralenant iocal coundcl
ailso retaine responsibilty for managing issues of
SMeity in 8ach Couwncil regon.

g

IS

1N

External areas

The owverall maximuwm patron capacity for a icensed
area is ganerally No largar than the maximwm capacity
allowed for the intarnal area of e pramises.

uol

This is to prevent overcrowding, and minimiss
sanitation and fire safity risks associated with patrons
maowing from ocutdoor to indoor areas, for example, to
et & Orifk, 10 Gxit the pramisss or i it rains.

In 50ma circumstances, the WOGLA may considar
iNcreasing the overall Mapdmum patron capacity

=Tl = el

10 alliow for eccharnal ansas.

Applicants with external licensed areas who wish to
apply for this increase can submit a building report
from a registersd builsng SurveyCr demaonsirating
that fire safety and sanitation arangements for the
aoditional patrons will be mat.

Level 3, 12 Shelley Street, RICHMOND VIC 3121

vcglrnvic.gov.au
contact@veglr.vic.gov.au




Lews! 3, 12 Shelley Sieet. Fchmond VIC 31
GPO Box 1588, Mellvmsme VIC AEH
130 182 457

Lo 8 o F T

ST WG OO

a Yictorion Commission for
Gambling and Liquor Regulation

Liquor licence sheet
Training or liquor licence applicantis

Tramning for kcence applicanis helps poltentisl Boensees o understand their ohiigelions under The
Liguew Corsirof Reforar Act 1998, Applcanin st compleie mandabony iranng recus remenin before
a bguor kcence is granied. Thae ae Tvee courzes thel applicants st comnplete depending on the

Ecence type they e applying far. Thease are:
A New enirand training
A Respansible Service of Alcobal [RSA)

. Achvanced Respomsshle Service of Alcohol [RSA)

Iihmmhmﬂmmmim-ﬂhmm

of comnpletion wilh Ther appicalion.
A_New entrant tfraining

Yihat B new enirant trama 7

New emirant mining B 8 ireineg course
cewekped by the Vichorian Commissaon for
Gambing and L Regulatin [VEGLH) o
eraure thal liquar licence spplicaTiz heve an
adequate knowiedge of the iguar law. This
nchdes:

= HuDr icersiakg legislatinn

=  uncerstanding liquor licence oblgalion s

= besit pmdice in mansging koensed
PIEMEAEs .

Sedian 44 (2H{in] of the L epaor Conired Relormrn

Act 199% (he Acl) providkez thal the YOG R

may refuze Io gant & liquor icence application

if The applicant does nol heve BN adequele

understancing of the Ak

What must | do?

Appicans ae required o compleie one of e
apprved Trainng couraes o meet the new
ermmant requErements.

The spprowed courzes and thes providkers are
avaiable on Dur webaile:

Appraved iramnmpg COurses

There are 8 number of Reqgsiersd Traming
Oeganmatiorz (RTOs] that provide new entrant
g Alesse refer o the VOGLR webside for
& lat of RT0s thel provide new axrirant irsanng,
sei New enirant raimning

Yihich licence applicaliDns repare

evidence of new enirant trammng?

Applications far the olkowing licences requae

evidence that the appicant has mompleled new

erbanl renirg

= genersl

=  DhpEmBes

= packaged liquor

= |sle mghl (genaml, on-premezes and
paciaged liquar)

= mesiarant and cale

= ful dub

= neslriced dub

= poducer's

= mepcwable limied

= iransfer of an exisling icence or permik

¥YWho mst complete new eniramt

training?

The Et below identiies who wil need i

compleie new entrant imning. K apphyax ax:

= indviduslz — &l nalural persons

= parinerships — all pariners

= campany (body corpamle) — at kesst one
direckw

= dub-— stleast one coommitiee member
= axzncsikmn — st least one commiles

chu.
Sinke
Cavsri sk

mermber




In addiion:

= &l persans being appaitied 22 & EoQuar
icence naminee musl complele new
entrant Ireining

= &l spplicantz secking spproval o sublet
any part of the licensed premises, or io
cary an the hsiness of 2upping o
on the licersed premizes, missl complets
new ermimant \ining.

B. Responsible Service of
Alcohol {(RSA)

¥hat 8 Responaibie Service of Alcohol

(RSA) tramng?

R5A aining provirles kcensees and sisit who
work i bcenzed venuez with the skils and

mowiedge necessany o contrinde 1o 8 salke,
emoyElnle aviaorament in licensed premises.
¥hich licence applications require
evidence of RSA trainang ?
Appicaiions for The olowing licences requane
evidence that the applicant has completed
R5A ianing

= gencanl

=  DNHNEIRES

= packaged Huor

= k=ie night {generl, on-premizes amd
packaged Muor)

= restasant sl cale
= ful dub

= resirided club

=  poducers

= menewsble mied {only whae fsce-in-face
asles aoour)

= imEnzgkr of an exEing loence or permit

¥ho mest complete RSA iraineng?
The It below dentifiea who will need o
campleie R5A imning. If applydg axs:

=  indivichislx — 8l nalural perscons

= parmershps — al pariners

= body corporaie applicants [compares,
ncopxHEed agsncilicns, co-Dperalives or
muricipal councig, } — the perapn wha is or
wil be in management and comiml of the
kcensed premises and wha will nn the

day-io-day pperations of the business

Nole- Bady coporale applcanis musl sdvise the
YOGILR of the mame of The person win meneges or

will meanage the dey-io-dey opemions of the
busine== on the apphcslnn km

Yhere can | nd a Reqestered Traming
Drpanisation?

There are 8 number af regislered imining
prpanations that poaade RS5A irannx].
Pleaze refer la the VOGLR websile sl

g vic g Su for a sl af RT0Os that provele
RS5A Wsining.

Fve previously completed an RSA
course, B N =il valid?

The spproved RSA irmning course must hawe
been compleied within e past three yesrs.
Fyou compleied your RSA imining courae
mae than Three yesrs 800, U can complelte
B R5A reiresher course online at

Can | be exemgied froim RSA frammg?

In excepinonsl armarsiances 8 liquar licence
applicant may xeck an exempion from ane or
sl of the RSA traning aobgations

Generml, on-premses, packeged liquor or lale
night [geneml, on{remses and packaged }
icence spplicants must complete the
"Appicainn far the exermpion from the
Responsible Service af Alcohnol fraining
requremeniz’ kvm avalsble sl voolr vic gov_ Bl
All pther liquar licence appicans are required
1D wrie a elter o the YCE R detading The
reasaon: for secking an exemplion beke the
cence is granted.

Thin puisicniion svokls e e of egel Eegeegee srissrrsiion il S ey e e sssrssriy] or copeseesl in preesal siniereenis.
Thilm krioeroiiery siesshl sl e relivsl o exn bl S il gl v or eleree b e aciesl episielios >
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C. Advanced Responsible
Service of Alcohol

Yhat 8 the Advanced Responsible
Service of Alcohdal [RSA) iraming ?
The Advancoed RSA traning program was
dewelaped by Willam Angliss inslide n
conpmncion with the YOE R 8 desaged kv
oonaecs, managers and siaff of late nght
wenues who often iece 8 mnge of chalenages
and B3es.

For furlher informeation abowt the course and
o i book, plesse visl the William Anglies
Instiule websir ol
shortrourses sngless edu.gu

¥hich licence applications require
evidence of Advanced RSA framaw?

Appicanis for 2 new leie night [geneml}
Boence ar lade night (on-premses) ieence that
authaizes the supply of liguor afler 1am for
DN-Premeses corrsumpion must compleie the
Thiz requirement does not spply in elsion o
ke night [on-premzes) icences with
resturant and cafe condiions.

¥ihen mat Advanced RSA iraming be
completed?

For new applicants, e Adwanced RSA
ramning program musl be compleied within sic
marihz af e icence being granted. This B n
axdidilicn 0 RSA reining and new et
ramng wihich musl be complsted pricor la The
kcence being gramied.

For iceraees that recewve 8 demeri pant, the
Advanced R5A tmining program must be
camplcied withn ik monthz of the dement
pant baing recarded in the demenix regiaier

¥Yho mst compiete the ramng

program?

The Advanced RSA ireining program must be

compleied by the holder af e icence and by

the responsible perzon for the [remses

1.  The halder of the licence mesars, n
relgiion ta & icence held by

& nalural peraon, that peraon
= & parinershi, one paxtner

= & body corporaie nmcorporated under
e Corporafons Act 20, one
direcior, and

= &n esancEtin nooporaied under the
HITZ, ane commiiee member.
72  Resporaible person B defined oy secion
3 of the Ligear Conirad Rielorm Act TOO8
&3 the person respanrine for the
management ar cominol of licensed
PETRSES.
Whene The holder aof he icence i efliedively
the rexcnsible persan, anly the holder of the
ere is requined o campiele e tmining
ProCFam

Evidence of an approved new entrant and
approved RS5A training course must be
provided to the VCGLR prior to a liquor licence
being granmted, transferred or endorsed. You
will be required to provide this evidence with
submission of your application.

o furbher information inchudeng requentiy
maked queshionz about new arirant and RSA

maning reqgaemars, please viadt the VOE R
weballe at yeo vic.ogv Byl

Thin puisicniion svokls e e of egel Eegeegee srissrrsiion il S ey e e sssrssriy] or copeseesl in preesal siniereenis.
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